CEHEPRA TOWE, Y

OBIITHHA 'EHEPAA TOIIEBO J

| OBAACT ZIOBPHY 5
=|l é;;;l. = —II —EREE— 04 e
2 iy 9500 I'enepan Toweso, ya. “B mf_n Anpunoe” Ne 5, www.generaltoshevo.bg o
ratld Ten.: 05731/20-20, fbakc: 05731/25-085, mail@oshevo.org /""7(/;. Kin R
~ Kbh b

VTBBPIKIABAM:
BAJIEHTHUH I[I/IMI/ITP N 27
KMET HA OBIIIHHA FEHEPAT TOIIEBO
3anosed Ne13H../23.12.2025-.

BDBTPEIIIHU ITPABUJIA
3A ObOPOT HA EJIEKTPOHHU TOKYMEHTU "
JOKYMEHTHU HA XAPTUEH HOCUTEJI
B OBIIIUHA 'EHEPAJI TOIIIEBO

Oexemepu 2025 2.

T



I'JIABA IbPBA
OBIIH ITOJIOKEHUA
PA3AEJ I

Y. 1. (1) Hacrosimure BhTpeIHN IIpaBriIa 32 0OMEHa Ha JOKYMEHTH 110 €IEKTPOHEH ITBT U
JOKYMEHTHM Ha XaptueH Hocurten B obimmHa ['eHepan TolneBo, HapuyaHM IO-A0JY 32 KpaTKOCT
IpaBuiara", ypexxaar:

1. opraHm3amusaTa W TEXHOJOrHATA HA HHYOPMAIIMOHHO-JEIOBOAHATA JEHHOCT B
obmmHa I'enepan TomeBo, KaTo CHBKYIHOCT OT JEHHOCTH IO TpHUEeMaHe, pasnupefeieHue H
IIpefaBaHe Ha JOKYMEHTH; PETHCTPAIUs ¥ KOHTPOJ 0 CIIa3BaHe Ha CPOKOBETE; TEKYIIO U apXUBHO
3ana3BaHe Ha JokymeHTHTe B AWC 1o wi. 2, an. 1;

2. opraHu3anUATa ¥ TEXHOJOTHATA HA CH3JIABAaHETO, CHITIACYBAHETO, MOMUCBAHETO U
o0OMeHa Ha JOKYMEHTHTE, KOUTO I€ CE H3TOTBAT/IIOIyYaBaT Ha XapTHEH HOCUTEI,;

3. npasuiara 3a paboTa ¢ eIeKTPOHHH JOKYMEHTH;

4. cbXpaHCHHE Ha CICKTPOHHHTE W HAa XapTHEH HOCHTEN HOKYMEHTH, Ch3JaleHH OT
JefHOCTTa Ha OOIIKMHATA;

5. KOHTpoOJIa IO CIa3BaHe Ha CPOKOBETE 33 M3IBIIHEHUE Ha BH3TIOKEHUTE 3a1a4H.

(2) He#tHOCTHTE 1O ai.l ca pernaMeHTHpaHH B CHOTBETCTBUE C AIMHUHUCTPATHBHO-
npouecyannus koaekce (AIIK), 3akona 3a enextporHOoTO ynpasnenue (3EY), Hapenbara 3a oOmena
Ha JokymeHTH B aamuHMcTpanmsara (HOJIA), Hapenbata 3a o6mmTe H3HCKBaHHA KBM
HHQOPMAIlMOHHUTE CHCTEMH, PpETUCTPHTE MW ENEeKTPOHHUTE aJMHHHCTPAaTHBHH YCIYTH
(HOMMCPEAY), 3axoHa 3a €leKTPOHHUS JOKYMEHT M €IEKTPOHHUTE YAOCTOBEPUTEIHH YCIYTH
(3EAEYY), 3axkona 3a Hammonammus apxuser ¢ong (3HA®), MeromudyeckuTe yKasaHHS 3a
BBBEXK/AHE HA 310 €JIEKTPOHEH BBTPEIIeH 000pOT Ha JOKYMEHTH IIPH HU3MBITHEHUETO Ha BCHUKA
aJIMHHHCTPATHBHU IIPOLEAYpH B aAMUHHCTpAllMMTE HA OpraHUTe Ha H3MBIHHUTENHATa BIAcT,
YIBBPAECHH OT MHHHCTBpPa Ha €JIEKTPOHHOTO yupaBieHHe W [IpumokeHne 1 KbM HACTOSIMUTE
paBuia.

(3) JoxymeHTH, CBABpKAINY JIMYHK JAHHH, CE CHXPaHABaT B CHOTBETCTBHE C H3UCKBaHUITA
Ha 3aKkOoHa 3a 3alllUTa Ha JWYHWTE JaHHH, BHTPEIIHATE MOJUTHKH 32 3allUTa HA JaHHHTE U
CPOKOBETE 32 MUHUMATHO HEOOXOAUMO ChXpaHEHHUE.

Un.2.(1) Perucrpamusara Ha JOKYMEHTH C€ H3BEHPIIBA B OQHIUAIEH €JIEKTPOHEH
JOKYMEHTEH pETHCTBD - HMHTCTpHpaH B M3MOJI3BaHaTta AJIMHHHCTpAaTHBHA HHGMOpMalHOHHA
cuctema (AUC).

(2) AUC ympaBnsBa nemus JOKyMEHTOOOOpOT ImpeMuHaBami mnpe3 ,lleHTepa 3a
agmuencTpaTuBHO oOciyxBaHe" (LJAO) ma OO6muna I'emepan TomeBo M ro HacouBa KbM
OTrOBOPHUTE U3NBIHHUTENH B OOIIWHCKATA a/IMAHACTPAIIHS.

(3) AenoBonnara aettnoct ¢ AHC ce u3BbpIBa OT H3PHYHO OIPABOMOIIEHH CIIY>KHTEIH OT
cecrapa Ha OOmumHCKa azMuHHCTpanus [eHepanr TomeBo, OT CAyXuTeIH B OTHENI
»/IHGOpPMaLlHOHHO 00CIyKBaHE U TEXHOJOTHH M YIIPaBIeHHE Ha COOCTBEHOCTTA'"; OT CIYXKHTEIH
CBIJIACHO 3aI0BEIM Ha KMeTa Ha oOIMyHAaTa /WK [UTHKHOCTHA XapaKTePHCTHKA; CTY)KUTENH BHB
BPE3Ka C ICIOBOAHOTO 00CIIyXBaHe U paboTara ¢ KYpHEPCKH ¥ MOIICHCKH CITYKOH.

(4) JIunara mo an. 3 ca CbC CIETHATE MECTOHAX0KICHH:

1. rp./T'enepan Tomero, y1. ,,Bacun Ampunos” Ne 5

Yn.3.(1) Perucrpupanero Ha BXOAAIIM JOKYMEHTH, CH3IaBAaHETO HA COOCTBEHH JOKYMEHTH,
TAXHOTO CHIJIACYBAHE M ITOJIIACBAHE, PETHCTPALHATA Ha U3XO AN JOKYMEHT 1 0OMeHa ¢ Ipyru
aIMUHHCTPALUHU C€ U3BBPIIBAT NOCPEACTBOM AIMUHUCTPATABHA UH(POPMAIIMOHHA CUCTEMA 10 YJI.
2, an. | OT HaCTOAIIUTE IIpaBHUIa.

(2) Hoctemst o AWC no um. 2, aix. 1, MHTErpUTETHT M aBTOPCTBOTO Ha OOMEHSHHUTE IO
€JIEKTPOHEH T AOKYMeHTH OT oOmuna ['enepan ToIneBo ce M3BLPHIBAT M YCTAHOBSBAT 4Ype3
kBanmudunupad enekrporer noanuc (KEII) npu cna3zBase Ha AelCTBAIOTO 32KOHOATEICTRO.

(3) Ilpu namyckane Ha pabOOTHOTO CH MSCTO B Kpas Ha paOOTHHA ACH WM IO BpeMe Ha
OTCHCTBHE OT paboTa JUTHXKHOCTHHTE JIMIA B aIMUHUCTpAIlHATA CJIEJBA Ja Ma3dT U ChXpaHdBar
OT/IETIHO OT NIEPCOHAIHKS CH KOMIKOTED IPEAOCTaBEHUTE UM yaocToBeperus 3a KEIL
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(4) CAUC no un. 2, an. 1 ce pervcTpupar AOKyMEHTH OT eNeKTpoHHa nmota, CHereMara 3a
cnexrporeH o0MeH Ha cpoOmenus (CEOC) u Cucremara 3a CHUTYPHO €NEKTPOHHO BpPBHYBAHE
(CCEB).

Qr. 4. (1) Hoxymenroo6opora B obmmna I'enepan TomeBo, BXOAAIIATA H u3xXoasgmara
MHGOPMALVA KBM U OT JHPEKIHHUTE/OTEINTE/3BEHATA CE OCHLIECTRSBA, upe3 AIMHUHUCTPATHBHO-
MH(OPMALMORHA CHCTEMA TI0 4L 2, all. 1 - ,,AKCTBp", HapHYaHa [I0-HATATEK HakpaTko AVUC. AUC
OCHTypsiBa [OZNBPIKAHETO M 06paboTKaTa Ha JAHHMTE 3a 060POTA HA EEKTPOHHH IOKYMEHTH H
AOKYMEHTH Ha XapTHEH HOCHTEI MPH IPEAOCTABAHETO HA aAMHHUCTPATHBHH YCIYTH,
M3IBTHCHUCTO HA aAMMHHCTPATHBHH NpPOLENYPH, KaKTO M pabOTHUTE IIPOLECH B OOGIIMHATA.
IIponecuTe Mo PErHCTPHpPAHETO M JBIKEHHETO HA JOKYMEHTH, MOCTABAHETO ¥ OTUATAHETO HA
safadnre U ChIIACYBAHETO HA NOKYMCHTH, M3IPAL@HETO HA CBOOIIEHHUS MEXKIY CAYKUTEIUTE U
KBbM ApYTH 8IMHHHCTpaAlluK ce aBToMarusupar upez AUC, kato ce oOXBaIa [eaus WKU3HEH UKD
Ha JOKYMEHTHTE.

AWC nogaspxa CIeIHATE OCHOBHH (QYHKIIMOHATHOCTH:

1. Cxema Ha CbXpaHeHHe Ha JOKYMEHTHTE H 3alUC B CJICKTPOHEH BHJ HA JAHHHTE 3a
CACKTPOHHHATE JOKYMECHTH H JOKYMEHTHTE Ha XapTUCH HOCHTEI U TSIXHOTO ABIKEHHE.

2. Cp3jaBane Ha CKAaHHPAaHH H300paCHWS HA IOKYMEHTHTE Ha XapTHEH HOCHTENl W
ChbXpaHsABAaHETO UM B 0asa JaHHH.

3. M3roTBsiHE Ha CNPaBKH 33 PETHCTPHPAHMTE JOKYMEHTH, [IOCTABEHMTE M H3IIbIHEHH
a2y, IPAKIFOYECHATE IPETIUCKY U APYTH CIIPABKH II0 3a1aeHH NapaMeTpH.

4. IoanucBane Ha NOKyMeHTH W 3a1a4H ¢ KEIT, He3aBrCHMO OT (bopMaTa Ha eIeKTPOHHHS
AOKYMEHT, B TOBa YHCIIO TPYIIOBO HOAMHCBAHE HA JOKYMEHTH.

5. CHCTeMeH XypHAN ¢ JaHHH 33 U3BBPLICHH ASHCTBHSA OT HOTpeOHUTENS U IIPOMEHH Ha
HMBO H0T€, ¢ BE3MOXKHOCT 3a CIIPABKH B JKYpHAJIA.

6. KonTpom Ha mocTelia g0 IHeHHOCTHTE HA cHCTeMara, 10 OOEKTHTE M HUBOTO Ha
K1acupuKaIms.

7. VlHTerpanus ¢ enekTpoHHa moa, CHCTEMaTa 3a eleKTPOHEH oOMeH Ha ChOOIICHHS
(CEOC) u Cucremara 3a CHIYpHO €EKTPOHHO BPHYBAHE (CCEB).

(2) Jluuara no 4.2, a1, 3 ce uaeHTUUITPAT Upes IPOIHTAHE Ha YHUKAJICH MIEHTHPHUKATOD
oT yrocrosepenue 3a KEIT ripu Bnucsane, 3a1udasane, u3BIMYaHe, IPEJOCTABSIHE X H3IPALIANE HA
AQHHH OT PErHCTHP, KOraTo NOCTHIIBAT CHCTEMATA 3a €NEKTPOHEH JOKYMEHTOOOOPOT, B T.4. IIPH
OCBIIECTBABAHE HA JICHHOCTHUTE 110 Bb3JIarane, H3IBIHEHHE, ChIIIACYBAaHE H OTYHTAHE HA 3a/1a4H.

(3) Ipu ocpiuecTBABaHe Ha JAGHHOCTHTE IO BH3NIAraHe, CHIIACYBAHE M OTUATAHE HA 330aUM
ce usnonsBa KEII 3a ymocromepsBaHe 1Ha MHTErpUTET M aBTOPCTBO HA Hanpaseaute B AVC
€JICKTPOHHH U3SIBICHH.

(4) AUIC noaappska B OCUTYpsiBa CHXPAHEHHETO HA IPHUCTHTE U CH3AABAHMATE €IEKTPOHHHU
AOKYMEHTH 10 all. 1 32 CpOK He NO-MaNbK 0T 20 ro/IMHE 110 HAYHH, I03BOIABALL Bb3IPOH3BEK/IANE
Ha NOKyMeHTHTe Oe3 3ary0a Ha JaHHU, BKIIOUMTENHO O peaa Ha wi. 42 oT Hapeabara 3a o6rmute
M3UCKBAHMA KbM MH(GOPMAIHOHHUTE CHCTEMH, PETHCTPHUTE M EEKTPOHHHUTE aIMUHUCTPATHBHHI
yeryra (HOMHUCPEAY),

(5) Cb3naBaneTo Ha €NEKTPOHHH NOKYMEHTH B aJMHHHCTDALEATA Ce OCHTYpsiBa dUpe3
MHTETpalys Ha BBHIIHY IporpaMHK npunoxenus (Open Document Text, Microsoft Word, Excel u
Ap.), KOUTO MOAABPIKAT H3GpanuTe oT o6uuna INerepan Tomeso daitoBu GopmaTH, a JBUKEHHETO
Ha CIIEKTPOHHUTE JOKYMEHTH CE€ OCHI'ypsiBa ChC cpeacrrara Ha AVC.

(6) Bewuku naHHM 3a €NEKTPOHHH JOKYMEHTH H JOKYMEHTH Ha XapTUEH HOCHTEI Ce
nomiepxat 8 AMC B peructparmonro-kouTposa kapra (PKK), B kosTo ce CBABPIKAT U (aitnoseTe
Ha JOKYMEHTHUTE.

(7) Beexn noxyment 8 AUIC ce BKIOYBA B IIPEIHCKA.

(8) IpenyckaTa ce CHCTOHM OT TPH pasiena:

1. odunuanen - pa3gen Ha npenucka, B KOHTO ca KJIaCUpaHu:
a) IOKyMEHTHTE, [IPHETH OT aAMHHHCTPAIIHATA,;
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0) TOKyMCHTHTE, 31aJIeHH OT KOMIETEHTHOTO JIMUE HITH Ch3aJeHH B 8 MHHACTPALAATA
CBC 3aBBPIIECH HUKBI Ha 00paboTKa;

B) MOTBBPXK/IEHMETO 3a NMpHEMaHe Ha 3asBICHUETO M CHOOIIEHHE 33 HEpEeIOBHOCT M
HEIIBIIHOTA HA MCKAHETO 3a IPENOCTaBSHE HA aIMUHHMCTPATHBHA YCIyra ¢ YKA3aHHI U CPOK 3a
OTCTPaHSIBAHETO MM

2. BBTpelIeH - pasjien Ha IPEIHCKa, B KOWTO ca KIACHpaHH JOKYMEHTH, Ch3JaleHH B
AIMUHUCTPALIAATA, HO € BCE OIIE HE3aBBPINEH [IUKEI HAa 00paboTKa, HOMOIIHHY U JPYTH A0KYMEHTH,
HMAIl{ OTHOWICHUE KbM TEMAaTHKaTa Ha NPENHUCKATa;

3. KOHTPOJIEH - pasjiell Ha MPEIHCKa, B KOUTO Ca KIACHPaHU caMo JOKYMCHTH, KOUTO Ca
U3BaICHU NMOPaIM TPEIIKa WK Jpyra IPUYHHA OT OQUIMATHHS pasjell.

Q. 5. [JlemoBommara JeHHOCT BKNIKOYBA NpHEMAHE, IIbPBOHAYATIHA oOpaboTka,
pasnpesesieHue, PETHCTpalls i KOHTPOT Ha AOKYMEHTH, BPBUIaHE HA PETHCTPAIMOHEH HOMED Ha
nojaresid, NpeJoCTaBsIHe Ha ClIpaBOYHa MH(OPMAIMs ¥ TEKYIIO ChXpaHeHue. Perucrparnmara ce
U3BLPIIBA HA IPUHIUIIA Ha KapToTedHaTa perucrparnus 9pe3 PKK B AVC, He3aBHCHMO OT BH/a Ha
HocuTens (EIEKTPOHEH WM XapTHEH).

1. npuemane, mnbprOHawaqHa o06paboTka, pasmpeneNeHWe Ha JOKYMEHTHTE 3a
pe30JIMpane/OCTaBsSHE Ha 3a]1a4a ¥ IIPE/IABAHE;

2. perucrpanys ¥ KOHTPOIT I10 CIIa3BaHe Ha CPOKOBETE;

3. BpBINaHE HA PETHUCTPALOHEH HOMED Ha 0aTeNs,

4. npenaBaHe Ha JOKYMEHTH, KOUTO HE [0//IEXKAT HA PETHCTPUpPAHE,;

5. mpeflocTaBsHe HA CIpaBodYHA HMHGOPMALHS BBB BpB3KA CBC CHIBPKAHHETO,
PEruCTPUPAHETO U JIBHIKEHUETO HA JOKYMEHTHTE,

6. TeKylLIO ChXpaHsBaHE HA JOKYMEHTH.

Hn. 6. Kaproreunara perucTpalius Ha JOKyMEHTHTE Ce H3BBPINBA ElEKTPOHHO upe3 AHC
TIOCPEAICTBOM PerucTparonHo KoHTpoxHu kaptu (PKK).

. 7. (1) Beexu perucTpupaH JOKyMEHT [OJIy4aBa PEerHCTPALMOHEH HHACKC CHIIACHO Il
28, an. 1 or Hapenbara 3a o6MeHa Ha IoKyMeHTH B anvurucTpamuaTa (HOA).

(2) PKK Ba noxymeHTa Chappika HHGOpMAIHA 3a:

KOPECIIOHACHT - UME U aJIpec;

THII ¥ BUJ Ha JOKYMEHTa,;

HHGbOpPMALKs 32 H3TOTBIJINS U IO {IIHCATHS JOKYMEHTA;
PErHCTPALIOHEH UHAECKC Ha KOPECIIOHAEHTA,

KpaTKo OINMCAHKE Ha ChABPKAHUETO Ha JOKYMEHTA;

UME U paMuIIKs Ha JUIBKHOCTHOTO IUIE, H3BBPIIMIO PETUCTPHPAHETO;
. IIpUKadeH (aiiil CbC CHOBPKAHUETO HA TOKYMEHTA.

Y. 8 PerucrpaiusTta Ha TOKyMEHTH BKIIIOYBA:

1. ce3naBane Ha PKK 3a goxymenTa B AVIC;

2. MOCTaBsIHE HA PETMCTPALMOHEH IIeYaT Ha BXOJAMIMTE JOKYMEHTH, HA XapTHCH
HOCHTET,

3. PErHcTpanMoHeH MHIEKC Ha JOKYMEHTA U JaTa Ha PerHCTPALs,

Yn. 9. He nojyexar Ha perucTpupaHe CIGAHHTC BXOAUIA M M3XONSIM JOKYMEHTH M
IIHCMEHHN MaTepUATH:

1. mepnonuuny nevaTHH M3IAHAA (BECTHHLM, CIUCAHNUS, GIONETHHH | 1. );

2. IMYHA KOPECTIOHACHIHS, IPATKY ¢ Haamuuc ,,JIugHo";

3. 9ECTUTKH, IIO3IPaBIICHNS, TOKANH, AQHIIH U CHOOIICHI,

4. 30paBHU JOKYMEHTH;

5. GUHAHCOBO-CYETOBOJHM H CTATHCTHYECKH MJOKYMEHTH (pETHCTPHpAT Ce Camo
CBIPOBOJUTEIIHHUTE NMCMA, ¢ KOUTO Ca H3MPATEHH);

6. M3BECTHS 3a NOCTABAHE HA JIOKYMEHTH (0OPATHH PA3IHCKHU U Ap.).

N L L



PA3SAEJ II
HH®OPMAIITMOHHH OBEKTH B ANIC
. 10. AUC noaaepika CBKYIIHOCT OT CBbP3aHM NAHHH - HEGOPMAILHOHHA 00EKTH, BBPXY
KOHTO KaTO HEJCNMMH CIMHHIHM ca NPWIOKHMA (YHKIHH 10 Ch3JaBaHe, VHHUINOXKAaBaHe,
VIIPaBJICHUE HA JOCTHIA U APYTH BYHKI[HH.

PA3JEJ IIT
KJACHOUKAIIMOHHU CXEMU U HOMEHKJIATYPHA

Q1. 11. (1) KracuduxamuonHa cxema e cXeMa Ha OpraHH3alMsITa HA MACHBUTE OT
JIOKYMEHTH M Ha 10cThha a0 Tax B AVC Ha obmuHaTa.

(2) Cryxurenn ot oraen MOTYC opraHusHpar ch3aaBaHETO ¥ MONIPHKKATA HA BHIOBE
Kinacupukanuonnu cxemu B AVC,

U 12. Onucanue Ha JOCTBIIA 0 JAHHWUTE, MO UIbpkand B AUC, ce HU3TPaXaa ¥ IOATbpKa
B OTACTHO [IPHIOKEHAE KbM BETPEITHUTE IIPaBKia Ha OOIMHATA, KBAETO ce Ae(GUHupa 001 pesxuM
3a JOocThIl A0 HHpopmauuoHHHTe ob6ekt B AWC mocpe/icTBOM AOCTBIIA 10 CHOTBETHHTE
KTacH(QUKAHOHHH CXEMH.

PA3JIEJI IV
BEJOMCTBEHU HOMEHKJIATYPH

Y. 13. (1) BenomcTeeHaTa HOMEHKIATYpa HAa BUIOBETE JOKYMEHTH Ce [IOObpXKa CBHC
cpeacreara Ha AWC.

(2) 3a BcekH eeMEHT Ha HOMEHKJIATYPATa Ce MOUIBPKAT CIIENHHITE JIAHHH:
YHUKAJICH PECTHCTPOB MACHTH(HUKATOP HA BUJI JOKYMEHT;
HAaHMEHOBAaHHUE Ha BUJ] IOKYMEHT;,
NOSICHEHHE Ha BUJ JOKYMCHT,
Hayuy Ha 00paboTka;
OBJIACTEHO JINLIE;
apxXuBHaA CTOMHOCT;
KITaCH()UKaLMs BbB BEJOMCTBEHATA HOMEHKIATYPA HA CXEMHTE 3a CHXPAHEHHE HA

Nk

JIOKYMEHTHTE;
8. YHHKaNeH PerncTpoB HACHTH(HUKATOP HA IPUIIOXKEHHE 33 BU3YaTH3aIHS;
9. obpaser 3a BUJ JOKYMEHT.

9. 14. BemomcTBeHaTa HOMEHKIIATYpA Ha €TANH OT YCIYTH H MIPOIENYPH CE NOATBPIKA ChC
cpeacrara Ha AVC ¢ jaHHM CBITIaCHO H3HCKBaHMsTA Ha 41 55 or HapenBara 3a o6Mmena Ha
JOKYMEHTH B aIMHHUCTPAIUATA.

Y. 15. BexoMcTeHaTa HOMEHKIIATYpa HA YCIYTHTE M MPOLETYPHTE CE HOLIBPXKA CBC
cpeactara Ha AMC ¢ paHHW CBriacHO M3MCKBaHMATA Ha Wi 58 or Hapenbara 3a oOMmena ma
JOKYMEHTH B a/IMHUHUCTPAIIMATA.

Y. 16. BemomcTBeHa HOMEHKIATypa Ha CXeMHTE 3a ChXpPaHEHHE HA JOKYMEHTHTE Ce
H3TOTBA W IOJABPXKA 32 AOKYMEHTH HA XapTHEH HOCHUTEN, MOJYy4YeHH B OONIMHATA, ChINIACHO
M3MCKBaHKUATA Ha Wi. 60-64 o Hapeabara 3a o6MeHa Ha JOKYMEHTH B aIMUHHCTPAIHSATA.

PA3ZAEJA V
CBH3JABAHE U IBHKEHUE HA EJJEKTPOHHU TOKYMEHTHU

. 17. OBy H3uCKBaHUS 32 eJIEKTPOHHH JOKYMEHTH.

(1) HoBure moxymeHTH ce CBHCTaBAT caMO KaTo EJeKTPOHHH IOKYMEHTM. V3mosssar ce
CTaHIApTHH ONaHKK 32 IIHCMa, 3aTOBEIM, OKIAIN/IOKIAJHY 3AIIUCKH W APYTH JOKYMEHTH,
YIBBPIICHH C HaCTOAIMUTE IIpaBUa W OTroBapamyu Ha IIpaBuiara 3a MHCTHTYIHOHAIHA
wienTaanoct ( https:/identity.egov.bg ).

(2) EaexTponHuTe mOKYMEHTH ce Cb3jaBar, oOpabOTBAT M TIPEJOCTABAT JAHHU B
CBOTBETCTBHE C (HOPMAIM3MPAHWTE ONMCAHMS, BIMCAHH B DETHCTBPA HA HH(POPMAIHOHHHTE
O0exTH. AJMHMHHCTpalMATa Ch3AaBa, 006paGoTBA M INPENOCTABS [AHHH B CHOTBETCTBHE C
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popmamu3EpaHuTe ONUCAHUs 33 YHUQUIUPAHH JaHHH KATO UMEHA, aapecu, EI'H, JTHY, EUK wu
APYTH, ONIPEJCIEHH OT MUHHCTBPA Ha EJIEKTPOHHOTO YIIPaBJIeHHE.

(3) 3a ce3maBaHMTE KATO €NEKTPOHHM TEKCTOBH AOKYMEHTH, €ICKTPOHHH TaOIUIH 1
[IPE3CHTALIOHHY JOKYMEHTH € IIPETIOPLYATENHO Ja C& H3II0JI3BAT CIEIHUTE (GOPMATH:

a) PDF, PDF/A (Portable Document Format — ITpenocum (opMmat 3a J10KyMeHTH);

6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TeKCTOBH IOKYMEHTH, Ta0IUI¥ M Ipe3eHTAUHH ce u3no138a ISO/TEC 26300 - OASIS
Open Document Format for Office Application, ocBeH HpH TeXHONOTHYHE HEOGXOMUMOCT OT JIpyT
(hopmar.

(5) IBmxenreTo Ha JOKYMEHTH [IPU CHITIACYBaHE M IIO/IHCBAHE CE orpasssa B AVC ¢ KEIT.

PA3JIEJI VI
PETICTPAILIASI HA TOKYMEHTH B AIC

Q. 18. (1) Perucrpammara Ha JOKYyMEHTH B OOLIMHATA CE€ H3BLpIIBA B oburaieH
JOKYMEHTEH PErHCThD, IOATbPXKaH B cbeTaBa Ha AVC.

(2) OdunmanHuaT JOKyMEHTEH PETHCTHD CE TMOAIbPKA OT YIIBIHOMOIIEHH OT KMETa Ha
obmuHara auna.

i 19. 3a Becexu peructpupan noxkyment 8 AVC ce BnncBar:

1. BpeMe Ha BIHMCBAHE - aBTOMATHYHO I'€HCPHPAHM JaHHHM 3a BPEMe Ha H3BLPIICHO
BIIMCBAHE B PETUCTHPA;

2. ¥3BBPIIAI BIMCBAaHETO - ABTOMATHYHO TIEeHEPHPAHH JaHHHW 32 HME W CHCTEMEH
UIECHTH(QUKATOP Ha CIIYXKHUTEL,

3. YHMKaJIEH PETHCTPOB HOMEp Ha JOKYMEHT;

4. nata Ha 1OJIyYaBaHe VI TTOJITMCBAHE Ha JOKYMEHT;

5. YHHKalCH PETHCTPOB WAEHTH(OHMKATOD M HAMMEHOBAHWE HAa BUJA HA PErHCTPHPAHUS
JOKYMEHT.

. 20. M3bprueno BoucBaHe Mo Wi 19 He MOUIEKH HA 3aMYABAHE HIIH IIPOMSHA C
U3KJIIOUCHUE Ha CIyYauTe Ha NOIpaBsHe Ha MPellka Ha aJIMUHUCTPALUATA.

Q. 21. (1) [IBmKeHHETO ¥ IOANMCBAHETO HA M3TOTBEHUTE JIOKYMEHTH CE OCHTYPSBA ChC
cpencreara Ha AUC.

(2) WsroTBeHHTe €IEKTPOHHH MOKYMEHTH CE€ IIO/NMCBAT OT CBOTBETHOTO JIHIIE,
uaeHTHQuIMpano B AUC cbC CHLOTBETHATA JTBXHOCT, CTPYKTYPHO 3BEHO, HMe W (haMEHs, 3a
»A3roTBmi" U ce cwvrmacyBaT OT APYTH JIMLA - CIYXKUTEIM HOPH HCOOXOAMMOCT, KAKTO H OT
PBHKOBOJUTEINTE HA CTPYKTYPHH 3BEHA CHITIACHO IIOCTABEHA PE3OIOLUS HIIH 110 e, ONpeIeIcH
OT HHMIMHUPAIMS JaJieH DOKYMEHT CIY:KUTEN. AJMUHUCTPAlMATA Ch3aBa U [IPEJOCTaBs JAHHH B
CBOTBETCTBHE ¢ (POPMATM3UPaHU ONHMCAHUS 3a MMeHa, anpecu, ETH, EVK u np.

(3) CpruoacysarneTo Ha JOKYMEHT € (hopMa Ha M3pa3iBaHe Ha CTAHOBHULIE 3a ChIVIACHE HIIH
HECBIJIACHE C HETOBOTO ChABPIKAHHE.

(4) IIpu BBexnane B AVIC Ha cTaHOBHINE IO ail. 3 3aTBIKUTEIHO CE PETHCTPHPAT BpeMe
1 aBTOPCTBO Ha BEBEKIAHETO ke cpeacTraTta Ha AVIC.

(5) Benuxu cTanoBuINa 0 JOKYMEHT C€ OTpassaBar B omucanueto My B AVIC i ca Banvaau
10 OTHOLIEHUE Ha HETOBOTO ChABPKAHKE, KO Ca PETMCTPHPAHH C JATa, KOSTO € II0-KhCHA OT JaTara
Ha IIOCIeJHaTa IPOMSHA Ha ChIBPIKAHUCTO My.

(6) Hecpriacue cbe ChABPIKAHAETO HA JOKYMEHT, KOETO BPBINA HPOIEAyPaTa [0 HeroBara
06paboTka Ha 110-paHeH eTall, Ce 0TPa3siBa B OIMCAHUETO MY Che cpecTata Ha AUC.

(7) Cnen mpoMsiHa B CBABPXKAHUETO Ha 06pabOTBAH JOKYMEHT, IO KOHTO ca HAlpaBeHH
CTAHOBHING, C€ CUHUTA, Ye TE3U CTAHOBHINA HE CE OTHACAT KBbM IOCIEAHATA PEIaKIHs Ha JOKYMEHTA.

(8) CraHoBHIIATA [0 BCHYKU pefakluy Ha JOKYMEHTA ce chxpadsaBar B AVIC.

(9) HeiictBusTa M0 M3TOTBAHE U CHITIACYBAHE Ha BCEKH NOKYMEHT ce yaocrosepssar ¢ KEIT
B AUC,



PA3JEJI VII
NJIEHTHOUKALNIAA HA JJIB)KHOCTHHU JIMIIA U EJJEKTPOHHO ITIOIIUCBAHE
Hn. 22. 3a npaBUAHOTO NMPOTHYAHE Ha AEHHOCTTA II0 JOKYMEHTOOGOPOTA - €NeKTPOHEH H
XapTuUeH, ce MpUJIaraT CICAHUTE U3HMCKBAHMS:

1. [Ipy BMCcBaBe, 3ajM4aBaHe, H3BIHYAHE, PEJOCTABAHE W H3NPAINAHE HA JAHHH OT
PETHCTDHP JTBKHOCTHUTE JIUIA, KOUTO U3BLPINBAT ITIOCOYEHUTE AEWHOCTH, Ce HACHTU(HLHPAT Ype3
IPOYUTAHE Ha YHUKANCH MACHTHOUKATOP OT YINOCTOBEPCHHE 32 KBATU(DHUIIUDAH EICKTPOHEH
TIOJIITHC.

2. Ilpn ocpimecTsiBaHe Ha IeHHOCTUTE MO BB3NAraHe, ChIIaCyBaHe M OTYHTAHE HA 3a1a4H
Ce M3M0JI3Ba KBAM(QUIMPAH €IEKTPOHEH NOAIHNC 32 YIOCTOBEPsIBAHE HA HHTETPHTET H ABTOPCTBO
Ha HanpaseHUTE B AVIC eeKTpOHHH H3ABICHHUS.

I''TABA BTOPA
CHIEIIN®YHU BHTPEITHU OIIEPALINU C JOKYMEHTH
PA3JIEJ 1
HU3JABAHE HA XAPTHUEHO KOIIUE OT EJEKTPOHEH JOKYMEHT

Yn. 23. (1) Ilpu HampaBeHO M3PUYHO HMCKaHE OT CTpaHa HA HOJydaTels 3a H3JaBaHe Ha
SJICKTPOHHUSA TOKYMEHT Ha XapTHEH HOCHTEI, TOH MOXke fia ObJie U3aeH KaTo 3aBEPEH0 KOMKE Ha
EJICKTPOHHHS OPUTHHAI, KaTo TOBa ce oThessa B AUC.

(2) 3a menuTe Ha M3JaBaHE HA XapTUEHO KOIWE MOAMKCHT HA ONPABOMOLIEHOTO JULE B
SJICKTPOHHUS OPUTHHAJ CICABa Ja € OT Thna ,attached signature™ u na e oTpaseH W BUIUM B
JNOKYMEHTA.,

(3) 3aBepkara ce H3BRBPIIBA [0 CIEAHHS HAYMH:

1. Ot perucrpupanis eleKTPOHEH JOKYMEHT Ce pa3lieyaTsa KOHe Ha XapTHEH HOCHTEN,
KaTo C¢ U3BBPINBA NPOBEPKA Jail BCHYKM €IEMEHTH, BKIIOYHTEIHO PErHCTPAIMOHHKSIT HOMEP H
EIIEKTPOHHUAT HOAIUC, Ca BUOUMHE U YETHMH,;

2. BbpXy XapTHEHOTO KONHME, Ha BCSKA CTPAHMI, CE MOCTaBd IieMmmen ,BspHo ¢
€JIEKTPOHHO IIOJAIKCAHWs OpUTHMHAN”, Jara Ha 3aBepKara, MMEHA, IILKHOCT M MHOAIHUC HA
CILyXHTeEIIs, U3BBPIIAT 3aBepPKaTa.

(4) Ilpn cbMHEHHE B ABTOPCTBOTO H/HJIM CHIBD)KAHHETO HA XapTHEHOTO KOIHME HA
AOKYMCHTa C€ TMpaBH CIyxkeOHa TIIpoBepka dpe3 eNeKTPOHHA JAENOBOAHA CIOpPaBKa IO
PCTHCTPAlMOHEH HOMEpP HIH JAPYT METOJ, OCHIYpsBalll BH3YAIH3HPAHETO HA €JIEKTPOHHHS
OpHUTHHAIL

(5) He ce nocrass neyat Ha JOKYMEHTH Ha XapTHEH HOCHTE, KOUTO ca IIpeMET Ha 0OMeH
MEXKly aAMUAHUCTPALIHH.

PAZJIEI 1T
HN3TABAHE HA JOKYMEHT HA XAPTHUEH HOCHUTEJL, KOTATO TOBA CE
N3NCKBA OT 3AKOH

. 24. (1) JlokymeHTHTE Ha XapTHEH HOCHTEN Ce Ch34aBaT M ChIIacyBaT KaTo eleKTPOHHH
JOKyMeHTH 4pe3 cpeacTnara Ha AMC npu cnasBaHe Ha peda, onpeaeneH B wi. 8 1 umn. 21,

(2) Cea npuxmoyBaHe Ha ChIVIACyBaTeIHaTa mponeaypa B AUC Ha OIIpaBOMOIIEHOTO THILE
C€ NPEeNOCTAaBA 32 IOANMCBAHE XAPTUEH EK3EMILTAD - KOIIHE Ha EIEKTPOHHUS OPUTHHAIL

(3) B AUC sampmxuTenso ce orbensizBa, 4e AOKYMEHTBT € M3JAA€H KaTo OpPUTHHAN Ha
XapTUEH HOCHUTEJL, KATO KBM IIPENHCKATA CE IIpHiiara CHETHAT MY eJIeKTPOHEH 00pas.

(4) He ce nocrass neyat Ha IOKyMEHTHTE Ha XapTHEH HOCHTEL, KOMTO ca IIpeMeT Ha OOMEH
MEKY aIMUHUCTPAITUUTE.

(5) Pexpr o an. 1 - 4 ce npuitara camo 3a DpOIEAyPH, IIPH KOUTO 3aKOH H3KCKBA H3aBAHCTO
Ha JIOKyMEHT Ha XapTHUEH HOCHUTEIL.
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(6) Iponeaypurte, n3nckBanm u3naBane Ha JOKYMCHT Ha XapTHEH HOCHTE, CE ChIVIaCyBaT
¢ MHHHCTBPA HA €JEKTPOHHOTO YIPAaBICHHE Ype3 MHUCMEHO IPEIOKECHUE, ChIBPKAIO ITPABHH
OCHOBaHHS.

PA3ZJAEJ 111
PE3OJIIOIINA 1 3ATAYA

Hn. 25. (1) AAMMHHCTPaTHBHATE OPraHd MY YIIBJIHOMOIIEHH JIUIA HACOUBAT ape3 AVC
MO/UICKANIATE HA PC30IHpaHe NOKYMCHTH Clef Moiy4daBaHeTo uM OT LJAQ KBM CHOTBETHHTE
PBHKOBOUTEHM CIPAMO CTPYKTYpaTa ¥ YTBBPACHATE NPABIIIa Ha 8 IMUHACTPAIIAITA.

(2) Poxosomurenure, upes AUC, pesomupar 3a M3NBIHCHHE KbM CBOTBETHHTE 3BEHA
HAcO4YEHHUTE JOKYMCHTH.

(3) C pesomonusTa ce ONPEAETAT H3IbIHUTENTE, BUALT Ha 33/1a4aTa K CPOKET 32 HEHHOTO
H3ITBIIHEHNE, KaKTO U MIPHOPUTETET.

(4) HeitctBusita mo an. 1 u 2 ce yaoctoBepssar B AUC ¢ KBaIM(UIUPAH €IeKTPOHEH
HOAIHC.

(5) UsnbiaHEHHETO MM NPHKITIOYBAHETO HA PE3ONIOLUS/3a/1a98 Ce otpazsaBa B AVIC u ce
YOOCTOBEPSBA C KBATH(DUIIMPAH €ICKTPOHEH IIOMIHC.

PA3ZJAEJI IV
CbXPAHEHUE HA EJEKTPOHHU JOKYMEHTHU
9. 26. (1) EnextpoHHO moimnucanuTe NOKYMEHTH CE CHXPAHABAT B CPOKOBETE, KOUTO Ca
ONPE/IEIEHH B HOPMaTHBHATA ypeada 3a ChIUTE NOKYMEHTH, Ch3/IaJIeHH Ha XapTHEH HOCHTEIL
(2) CrxpaHeHHETO Ha €NEKTPOHHATE JOKYMEHTH Ce H3BBPINBA ChC cpescTBaTa Ha AVC.
(3) Cpox®T 3a ChXpaHEHHE Ha €IEKTPOHHO MOMIHCAH JOKYMEHT MOXKE 12 OB Je NPOABIDKEH
10 peaa, o KOWTO € OIpeieieH.

I''TABA TPETA
PABOTA C BXO/sIIA U BTPEIIHU JOKYMEHTH
PA3JAEJ I
IIPUEMAHE U ITbPBOHAYAJIHA OBPABOTKA HA BXO/ISIIU JOKYMEHTH

Q. 27. Bxoasmu TOKYMEHTH ca Te3H, IPEI0CcTaBeHH B MECTaTa 110 Wi. 2, alL. 4 Ha XapTUEH
UM IpeHocHM HocuTen (¢nam namet, CD/DVD) win nocToommy upes:
odunHaneH UMeii anpec Ha aJMHUHACTPAIHATA, OOSBEH Ha caiiTa;
ye6 moptai ¢ GopMyILIpy 3a 3asBIICHAS ¥ CHTHAIM,
CucTema 3a curypHo enexTporHo Bpbusane (CCEB);
Cucrema 3a enexTpoHeH 00MeH Ha crobmenus (CEOC);
JpYTr'H eIeKTPOHHH KaHAIM, YTBBPICHH ChC 3alI0BE] HA KMETa,
110 TIOIATa MU 9Ype3 KypHep.

U 28 (1) IIepBonavamnara 06paboTka Ha BXOSIIA KOPECTIOHAEHIIES H MATCPHAIIH, KOUTO
C¢ MPENOCTABAT Ha XapTHEH HOCHUTE I BKIIOYBA!

1. mpoBepka Ha NPaBHIIHOCTTA Ha ajpeca BHPXY LOKyMEHTa/IPaTKaTa - apecupana Jiu
10 KOMIIETEHTHOCT;

2. mpoBepKa Ha LEN0CTTa Ha IOMEHCKUS [UTHK MM OIIaKOBKATA,

3. IpoBepKa 3a HaTHYKeE Ha IOCOYCHUTE KATO NPUJIOKEHHS JOKYMEHTH.

4. IpH JMIICA Ha MNPHIOKEHHS MO T. 3, M3MpallfaHe HA OTKA3 OT PETHCTPAIlMS, C
U3KITFOYEHHE HA JoKyMeHTuTe 10 [Ipuioskenue 1, KOHTO moaiexar Ha 3aIb/DKUTEIHO BOJCHE Ha
XapTHs 10 3aKOH,

(2) IlorpemHo anpecHpaHUTe NHCMa W MATCPUATH/IPATKH CE BphINAT HepasliedyaTraHd Ha
NPHHOCHTEJIS, CLOTBETHO - NOINECHCKUTE CIIY>KATENH.

(3) TTucma m MaTepuany ¢ Hagmuc ,,JIn4aHO" ce MpefaBar Ha OCOYEHHUS B azpeca noJyJarel
TpY criasBaHe pefa, OCOYCH B 4. 9, T. 2. Bxojsamure fokymMeHTH 10 4. 9, T. 2 MOe 1a Ohaar

R



PETHCTPHPAHHU CaMO, aKO KOPSCIIOHAECHIIMATA C€ OTHACA JI0 JIeHHOCTTA Ha OOIMMHATA, CIIEH TIXHOTO
IIpeiaBaHe OT IOJIy4aTeis 3a PErHCTPUPAHE.

(4) He ce pasmeuarsart, HO ce perucTpupar odepTH NONYYEeHH B X0 Ha [IPOLIEYPH 1O
Bb3JlaraHe Ha OOUIECTBEHHM IOPBYKH, CHITIACHO W3MCKBAHHMATA HA 3aKOHA 3a OOGIIECTBEHHTE
HOPBHYKH.

(5) Ilpu nogaBaHe Ha JOKYMEHTH 3a y4acTHE B KOHKYPCH, OOSBEHH IO pena Ha 3akoHa 3a
ABDKABHUSA ClIyXuTen uian Kojekca Ha Tpyna, ce perHCTpHpaT caMo 3asBICHHS, KbM KOHTO ca
IIPUJIOKEHH BCUYKH IIOCOYCHH B TSIX JOKYMEHTH.

. 29. (1) lokymeHTHTE, IOAA/ICHY 1O €JIEKTPOHCH ITBT, C& IPHEMAT OT JHUIA, OIIpEIEICHHA
ChC 3al0Be]] Ha KMeTa Ha OOIIMHATA 1/ FIIH JUIBXKHOCTHA XapaKTEPHCTHKA.

(2) BxoagmmTe eneKTpOHHY JOKYMEHTH ce peructpupat B AUC.

(3) Ha pemosomno peructpupane B AUC momIexaT BCHYKH BXOISINH JOKYMCHTH,
IOJIYYEeHH Ype3:

a) CEOC;

6) CCEB;

B) €JICKTPOHA MOIIA;

r) Enunen nopran 3a 10CTBI 0 €TEKTPOHHY aMUHUCTPATHBHH yeayrH ();
1) APYTH €JIeKTPOHHH KaHATH, YITBBPACHH ChC 3all0BE;1 HAa KMETA.

(4) Peructpammsra no ai1. 3 ce H3BbpIIBA ClleA IPOBEPKA 32 PEAOBHOCTTA [0 peja Ha I iasa
mrecta, Pasgen 1. IIposepka 3a penosroct or HOJ[A, ocBeH ako B 3aKOH HE € OIIPEIEIeHO JpyTo.

(5) 3asBieHuE 3a €IEKTPOHHA AJMHHUCTPATHBHA YCIYTa OT (DH3HUECKO JIHIE, IIOAALCHO
CTIE]T KaTO 3aABUTEIAT € MACHTH(QUIMPAH CBC CPEJCTBO 32 €ICKTPOHHA HASHTU(HKAIINS C HUBO Ha
OCHTYPEHOCT, KOETO € PaBHO HJIM [I0-BUCOKO OT HEBOTO HA OCHTYPEHOCT Ha YCIIYTaTa, ONpee/ieHO
OT ZOCTABYHKA, CE CMTA 3a MO IITHCAHO.

(6) Ilpn Hanwvme Ha HEPENOBHOCTH, C M3KIIOYEHHE HA CIy9aWTe IO 4l 5, ce M3mpauia
€IeKTPOHHO CHOOIIEHHUE 32 OTKA3 OT PETHCTPALU H IPHIHHHUTE 32 TOBA.

. 30. JIpmxenneTo Ha eJIeKTPOHHHUTE A0KYMEHTH, BKITIOUHTEIHO H BB3JIAraHeTo Ha 3a4aun
IO T4X, C€ H3BBPIIBA CAMO MO €JIEKTPOHEH BT, ChC cpeacTara Ha AVC.

Y. 31. (1) BxoasamuTe JOKYMEHTH Ha XapTHEH HOCUTEN ce peructpupar B AVC,

(2) Ha memosoamo peructpupane B AMC mojuiexxar BXOASIOUTE JOKYMEHTH HA XapTHCH
HOCHTEJI, IOJIYYEHH YPE3 Pa3INUHH KOMYHHUKAMMOHHE KAHAJIY

a) TIoIa;

6) xypuep;

B) Ha pPBKa OT FPaKOaHH;

T) KyTHY 38 CUTHAIH 32 KOPYIIHS U 33 CUTHAIN ¥ IPEeOKEHH HA TPaKAHN.

(3) Bewuxu perncTpupany JOKyMEHTH Ha XapTHEH HOCHTEN MO al. 2 Ce CKAHHPAT 4pe3
CHEMaHe Ha eJIeKTPOHEH 00pa3 OT XapTHUEHHUs OPUTHHAT K ce BbBexkaaT B AVC, ¢ H3KIIOUeHHE HA
AoxymeHTHTe 1o llpumoxkeHue 1, 3a KOMTO 3aKOHBT HM3MCKBA CHXDAHEHHE CAMO Ha XapTHEH
HOCHTEIL.

(4) IIenHOTO ¥ TOYHO CHOTBETCTBHE HA CHETHSA CJICKTPOHEH 06pa3 ChC CHEMAaHHS JOKYMEHT
IO a1, 3 Ce YIOCTOBEPSBA C €NEKTPOHEH MOAIKC Ha CIIYXKUTENS, H3BBPILIMI CHEMAHETO.

(5) EnexTpoHHUAT mOAMHIC 10 all. 4 11a ¢ OTpaseH M BUAMM B JOKYMEHTa, BEBeaeH B AVIC,

(6) Cnen m3pbpHIBaHE Ha ACHCTBUATA 110 Al 3 ¥ al. 4 JOKYMEHTHUTE 110 all. 2 ce BpBLIAT Ha
[OJATeNA, C U3KIIOUCHHE Ha!

1. moxymenrure mo Ilpunoxenune 1, KOUTO Ce CLXPAHABAT KATO OPHTHHATH CHITIACHO
HOPMATHUBHHUTE W3NCKBAHHS;
2. IOKYMEHTH, 32 KOMTO CNIEHHANIEH 3aKOH H3MCKBA ChbXPaHEHMe Ha OPHIHUHAIL.

PA3ZJEJ I
PABOTA C BbTPEIIHY JOKYMEHTH U TSIXHATA PETUCTPALIUSI
Y. 32. Benuky BHTPENIHA JOKYMEHTH ce H3roTBAT B AVC, ¢ M3KIIOUeHHE HA JOKYMEHTH,
38 KOMTO TOBA ¢ HCBB3MOIKHO IIOPA/IM THIIA, XapAKTEPa, ChAbPKAHUETO U BULA HA TE3H JOKYMEHTH.
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Hn. 33. Benukd cyxeOHH IHCMa, CTAHOBHINA, JOKIAIHH WM APYTH BBTPELIHH JOKYMEHTH
BBTPE B aIMUHUCTPATHBHHUTE 3BEHA CE U3TOTBAT U PETUCTpUpart Tu4HO. HacouBar ce 10 CLOTBETHHA
cnyxuren upe3 AVC xato mpukadeH WM cKaHHpaH (ailyi OT CIIy>KUTENsl, M3TOTBHI JAOKYMEHTA.
BbTpemnn nucMa OT €JHO aJMHHECTPATHBHO 3BCHO 70 JPYTO Ce€ TIOANKCBAT H OT PECOPHHS
PBKOBOAUTE IO ChIIATA IPOLUEAYPA M C& HACOYBAT KbM JIUIETO IT0 KOMIICTEHTHOCT. CITy)KUTEJIST,
CTapTHpal BBTPEUIHHS JOKYMEHT, CIE€OM 3a JBIDKCHHETO MY H IPHKIIOYBA 3aj]a4ara Clex
U3IIBIHEHHETO M B CPOK C DENEXKa 110 IPUKITIOUBaHe U Kiacupade B8 AVIC.

i 34, VckanusTa 3a IIpeJJOCTaBsIHe Ha JOKYMCHTH, KOIHUS OT JOKYMEHTH ¥ CIIPABKH, ChC
CBOTBCTHOTO OCHOBAaHHE 3a TOB4, C€ H3Ipamar 70 MMOUCKAJIOTO JHIE C IOANMC caMO Ha
ATBXHOCTHOTO JIHMIlE, M3NBIHUTEN MO npenuckara upes AVIC. MckeHusTa 3a npejocTaBsde Ha
JOKyMeHTH cTaBa ¢ oTOenaspane B AVIC OT KOTo 1 KakBO € IOMCKAHO, CPOK 32 IIPEACTABIHE, KAKTO
1 npuKmo4dBadeTo U B AMC ¢ Genexka 1mo H3ImbIHEHHETO.

Y. 35. PerucTpaiysara Ha BBTPEIIHA JOKYMEHTH OT paboTHA AoKyMeHTH B AMC BKIFOURA:

1. mpermex Ha cw3gmazenus B AVC BBTpemieH MOKYMEHT B EIEKTPOHEH B
KOPECIIOHJIEHT, BU U IIPOBEPKa Ha (ailJIOBOTO CHABPIKAHUE HA JOKYMEHTA M HAJTHYME Ha BCHUKH
H30pOEHH IPUIIOKEHUS;

2. BBBEXNAHE/IIPOBEpKA U PENAKIHA Ha BhBE/IeHa HHPOPMAIHI OTHOCHO THIIA M BHA
Ha JOKYMCHTA, KpaTKO OIHUCAHMeE, KOPECIIOHCHT, HAYMH Ha NMpeJaBaHe Ha J0OKYMEHTa, H3TOTBHII,
CBITIACYBaU U NIOANKCAT JOKYMEHTA,

3. TreHepHpaHe Ha PETHCTPAlMOHEH WH/IEKC, HAHACSHE Ha MHEKCA W IOJITHUCBAHE Ha
JIOKYMEHTa OT OTTOBOPHOTO JIHIIE.

PA3ZJEJ I
PEI'TMCTPAIIUS HA BXOSIIINA JTOKYMEHTH

. 36. (1) Jlunara mo 4. 2, an. 3 pasnpeensT BXOIAMNUTE HTOKYMEHTH M MaTepHalId U
OIPEJENAT PErHCTPALUMOHHMSA HHIEKC, ¢ KOHTO TpaAbBa Ja ObAe PErucTpUpaH IOKYMEHTBHT.
Perucrprpanero Ha TOKYMEHTHTE Ce W3BBPIIBA 10 pea Ha WI. 8.

(2) Peructpupanurte foKyMeHTHU ce reHepupaTr B AIC KbM CHOTBETHHS PETHCTPALHOHECH
WHJEKC,

Y. 37. (1) Ha perucrpaius nouexxar BCHUKH AOKYMEHTH, ¢ U3KIIIOUYEHHE Ha IOCOYCHHTE
B UL 9.

(2) Benukm BXomdmu JOKYMEHTH, HE3aBHCHMO OT HAUMHA HA TAXHOTO HOCTBIIBAHE, CE
peructpupar B AVIC m ce HacouBart, pe3osupar ¥ oOMensT camo upe3 AWUC, ¢ H3kmrodeHue Ha
JokymeHTHTE 10 [IpHuinoxenue 1, KoUTo ce 0OMEHAT Ha XapTHEH HOCHTEIL

(3) Beruxu cay)KUTENH ca IIBKHU 1a pabOoTST CaMO C pETUCTPUPAaHK JOKyMEHTH H Ja He
JOMYCKAT TBHXKEHHE Ha JOKYMEHTH Ha XapTHEH HOCHTEI MEXAY aIMUHUCTPATHBHHTE 3BeHA, 0e3
na ca oTpasenu pezoyonunre BbpXy TaX B AVIC. Ilpu noxymenTtn 1o [lpunoxenue 1 IBHKEHHETO
HA XapTHCHHS OpHUIMHAIl C€ M3BBPIIBA CBINIACHO OIpPEICNEH MapIlpyT, a pe30JIOLHUTE CE
otpassiear B AUC.

(4) Ilpu nonapane Ha JOKYMEHTH Ha Iy €3HK:

1. axo ce kacac 3a MEXAYyHapO,/HA KOPECTIOHJCHIIU ~ PETHCTPAIMS CE W3BBPIIBA, KATO CE
1puiiara HeoQUOUANeH IpeBo, (aKo € HPUIIOKEH OT ITOAATEIIS) U CC PETMCTPUPAT IO peJa Ha Wil 8

2. aKo He ce Kacae 3a MeXAyHapOJeH 0OMEH - JOKYMEHTBT MOJXKe JIa C€ PETHCTPUPA, HO Ce
H3UCKBa MIPEBOJ OT IOAATEINS B CPOK, IIOCOYEH B YBEJOMIICHHETO 32 HEPEIOBHOCT.

Y. 38. (1) Texyma o6paboTka:

1. B AMC ce cp3gaBa, OAOBpKA U aKTyaaH3Hpa LENHAT MHPOPMAIMOHEH MacHB Ha
PETHCTPUPAHUTE MPENUCKH. M3roTBeRMTe BBIPEIIHM, MEXMHHH CBBP3AHH JOKYMEHTH
3aJb/DKATENIHO CC IIPHKPENBAT KATO I[PHKAYeH (alal KbM CBOTBETHHSI BXOII HOMEP B
aIMUHACTPATHBHO-HH(pOpMannoHHaTa cucTeMa. CrpaBka 3a [BHIKEHUETO HA PETHCTPHPAHHUTE
JOKYMEHTH H CPOKOBETE 34 M3NBJIHEHHETO MM CE M3BHDIIBA 10 HEOOXOZUMOCT M ClIE[
pasnope/iaHe Ha MPEeKUst PHKOBOIUTEIT;
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2. ¢ AUC ce noaabpxa HEIHAT JOKYMEHT0060poT. CIIyXKHTEIUTEe Ha Pa3IHYHE HHBA B
aIMUHHCTPALHUATA, CBITIACHO TAXHATA KOMIIETEHTHOCT, Ca 3aJBIDKCHM CaMH Ja H3BBPIIBAT
AOTBIHMTETHO PErHCTPUpPaHE Ha MOPOACHUTE IPU H3MBJIHECHHETO HA 34]a4dTe HOBH 3aJaud H
JAOKYMEHTH II0 IPEITUCKATa H OTYUTAT H3MBIHECHUETO ChC CHOTBETHUTE OEJIEKKH,

3. CIyXHUTENAT, 0OpabOTHII [OKYMEHTHTE HO T. 2, TH HACOUBA KbM CJIEABALIHUS
H3OBIHATE/ N3N b IHUTE R upe3 AVIC.

4. 33 BCEKH TOKYMEHT, ¢ KOHTO 3aI0UBa IPEAOCTABIHETO Ha A MHHHCTPATABHA yCIyra
UM ce MHUIMHPA IIPOLeypa, ce ¢h3aaBa npenucka B AVIC;

5. ImpemucKaTa ce ChCTOM OT TPH pasjiena - O(QUIHMATCH, BhTPENIeH B KOHTPOJIEH, KaTo
BCEKM pa3Jiell c¢ IMPEeCTaBs ChC CIHUCHK OT BPB3KH KbM J0KyMenTH B AVC;

6. IIpu 06paboTKa Ha TOKYMEHTH ce IPHIAra IPHHIWIET HA eTHOKPATHOTO ChOMpaHe Ha
IaHHH - CIY>KeOHO ce ChOMpaT IaHHU OT APYTH aAMMHHCTPAldM BMECTO Ja CE HM3HCKBAT OT
3aSABUTEIS.

7. B odUIMATHAS pasjen ce KIaCHPaT AOKYMEHTHUTE, NMPHETH OT aJMHHUCTPAIHITA,
JOKYMEHTHTE, U3JAJIEHH OT aIMUHUCTPATHBEH OpPraH.

(2) llpenn m3pexane Ha JOKYMEHTHTE Ce H3BBPIUBA CIIEHATA 32 bIDKATEIHA IPOBEPKA U
JIEHHOCTH:

1. Hanuue ym ca Bewuky aTpuOyTH 1o 0GOpMsHE Ha U3XOAAITMA JOKYMEHT CHIIACHO
U3UCKBAHNATA Ha [IpakTHyecKaTa HECTPYKIHA 32 Ch3JaBaHETO H OQOPMSIHETO HA JOKYMEHTHTE B
nyOnuyHaTa aAMANKCTpanus (U31a1eHa oT MHcTuTyTa 0 my6nuaHa ajMuHrcTpanis, 2014r.);

2. Hanuue 1M ca HeOOXOAMMUTE IIPHIIOKECHHS KbM OCHOBHHS TOKYMEHT.

. 39. (1) JlocTsI 0 €1eKTPOHHHUTE OKYMEHTH, IPENUCKH ¥ HOMEHKIATYpHE fea B AVC
UMarT:

1. KMETBT ¥ 3aMECTHUK-KMETOBETE;

2. cekpeTapsT Ha O0IMHATA,

3. CHCTEMHHST aIMMHHECTPATOP U aJMHUHHCTpaTopute Ha AVIC;

4. Cily)XUTENH, ONPEACIEHH ChC 3al0BEN, YHATO UIBKHOCTH M3UCKBAT CITYKEOEH JOCTHIL.

(2) Beexu pBKOBOJIHTEN HMa AOCTEII JI0:

a) IOKYMEHTH H IIPETIMCKH, Ch3Ja[CHH B HETOBOTO 3BEHO MM IIPEXBBPICHH KbM HETO,

0) HOMEHKIIATYPHH JIeJIa ¢ KJIACH(QHIMPAHH IPEIVCKH 110 HHASKCH, CBBP3aHH C JAeHHOCTTA
Ha 3BEHOTO.

(3) Ilpeacenaremre Ha KOMUCHE/PaGOTHH IPYIH - 0 PE3OIUPAHHTE IPEIICKH/IOCTABCHH
3a71a4¥ 3a CLOTBCTHATA KOMHCHA/paboOTHA IpyIia.

(4) Cnyxurenure UMaT JOCTHIL 10 JOKYMEHTH, [0 KOHTO HM € Bb3JI0XKEHa 3a1a9a, KAKTO U
A0 TOKyMCHTH, KOUTO ¢2 UM HEOOXO/IMMH BEB BPB3Ka C H3IIbIHCHHE HA BBH3/I0KEHA KOHKPETHA
3aJaua

(5) Beexm ciyxuren e JUTBXEH IOPH TOJ3BaHE HA OTIYCK, KOMAHIHMPOBAHE KK npu
OTCBCTBHE OT paboTa mo Apyra IpUYHHA Ja Iaje hiHoMoinno B AVC Ha 3aMecTRaInms ro, ¢ e
OCHTYPSIBAHE HM3IThJJHCHHETO Ha IIOCTABEHWTE 3a1a4d. JIMYHOTO YIrbJIHOMOINABAHE Ce HU3BBPIIRA
ype3 AUC.,

Hn. 40. Perrcrpanusara Ha BXOIAM JOKYMEHTH Ha XapTHEH HOCHTEN ce u3BbpmBa B AVIC
U BKTIOYBA:

1. mposepka B AMC 3a HannuMe Ha NPEOXOJHWM PETHCTPHPAHM JOKYMEHTH, KAcaeri
CIMH/e/HA M CBIYCBINA BBOpOC/TeMa H 00pasyBaHe HA NpPENHCKa. BCHUKM DOKYMEHTH CIEX
WHHUIKMATUBHUSA CC Ch3JaBaT KaTO HErOBH NOJAYMHEHU U IIOTYyYaBaT PErHCTPAIMOHHMS HOMEP Ha
MHUIMATHBHHA AOKYMEHT H J]aTa Ha perucTpanus. He ce gomrycka pa3KoMIIeKTOBaHE Ha IPENHCKH
W PETUCTPUPAHE HA JOKYMEHTH OT CIHA M ChlIA IPEMHCKA [10]] pa3inyHi HOMEpA,

2. mpoBepKa 3a HANMYME HA ONMCAHHTE IIPHJIOYKEHHUs, KAaTO KOHCTATHPAHHTE
HECBOTBETCTBUS e 0TOENA3BAT B 1oJie , Jlonmbnaurenna napopmarms” Ha AVC;

3. cw3paBane na PKK B AUC;

4. cxaHMpaHe Ha JOKyMEHTa C IIOCTABEH PETHCTPALMOHEH HOMED M ITPHKAYBAHE KbM
ce3nanenus B AUC nokymenT;
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5. OBIHOTO M TOYHO CBOTBETCTBHE HA CHETHS CIEKTPOHEH 00pa3 ChC CKAHHPAHMS
JOKYMEHT C€ YIOCTOBEpsBa C €JIEKTPOHEH INOANKC Ha CIYXUTENId, H3BBPIIHI CHEMAHETO.
ENeKTpoHHUAT NOAIHC € oTpa3eH U BUAUM B IOKYMEHTA, BbBeaeH B AVIC.

6. ciel U3BbpIIBaHE Ha JeHCTBUATA IO CKAHUpPAHe U yIOCTOBEPABAHE, JOKYMEHTHTE Ce
BPBINAT Ha IOJATENs, OCBEH aKO B 3aKOH He € OIIPEAEIICHO APYTO H Ce MPEeIOCTABS BXOIAI HOMED
Ha II0/1aTels;

7. HACOYBAHE Ha PerHCTpUpaHuTe Z0KyMeHTH upe3 AVIC KM CHOTBETHUTE JUTHKHOCTHH
JIMI(a 32 [I0CTaBsIHE Ha 3a7]a4a.

. 41. PerncrpanusaTa Ha JOKYMCHTH B eJeKTpOHeH BuA, nonydenn upes CEOC, CCEB u
OT IpYTH PETUCTPATypH, C€ H3BLPIIBA IIPH CIIa3BaHE HA CICAHUA PEL;

1. npermea Ha NOMydeHNUTE €JNEKTPOHHH JOKYMEHTH B CHOTBETHHTE Pa3/IcIIu;

2. mpernex Ha TOMY4eHOTO (DAMlIOBO ChHABDKAHME M KOPEKIWS/IOMBJIBAHE Ha
uHopManus B nose ,,OTHOCHO" ¥ BUA HA JOKYMEHTA, aKO ¢ HE0OXO0IUMO;

3. IpoBepKa 3a HalW4YWe Ha ONMCAHH IPHIOXKCHHS BbE (QaililoBOTO ChIBpXKAHHE. B
CllyqanTe, KOraTo JIMICBAT IIPHIIOKEHNS, OIIMCAaHK BEB (aMIOBOTO ChABPKAHKE TOBA Ce 0TOEII3Ba
B TEKCTOBOTO moJjIe ,, Jlonbmurenna uadopmanus" Ha AUC u ce 0TKa3Ba PeruCTpaIys;

4. cBbp3BaHe HA MOKYMEHTA KBM CHOTBETHATA NIPENKCKA (KO € HEOOX0IHMO);

5. perucTparus Ha JOKYMEHTa,

6. nacousane Ha HokyMmeHTa upe3 AUC 3a mocrassne Ha 3ajauva.

Un. 42. Tlocrenmmute eNneKTpoHHM J0KyMeHTH, moanucanu c¢ KEII ce 3ana3par B
OpHUrHHAIHES (HOPMAT, B KOHTO ca NomydeHH, KaTo PU3HYECKHAT HOCHTEN (aKo MMa TaKbB) OCTaBa
3a ChXpaHeHHe B OOIIKMHATA, B 3BEHOTO 110 H3TOTBSHE.

Ui 43. Cnen perucTpUpaHETO Ha IIOJNYYEeH CIEKTPOHEH JOKYMEHT, Ce M3Ipama
NOTBBPXKIACHUC J0 IMMOjiaTellsd HAa CHOTBETHHS JOKYMEHT, 34 HErOBOTO IIOIyYaBaHE, CBIIACHO
HU3UCKBaHusATa HA Wwi. 34 o1 3EY.

PASJAEJI IV
PE3OJIMPAHE U IPEJABAHE HA BXOASIIH JJOKYMEHTH 3A BITbJIHEHUE

i 44. (1) KmersT Ha oOmuHATa, 3aMEeCTHHK-KMETOBETE H CEKpeTaps, KbM KOHTO ca
HACOYEHH IIOANIENKAIIUTE 33 PE30JMpaHe AOKYMEHTH, I'H PE30JIHpPaT ChOOpasHO (YHKIIHHTE,
perilaMEHTHPAHH OT Y CTpOMCTBEHHS NMPaBHJHKK Ha OOINUHATA ¥ I'M HACOYBAT 34 H3ILIHCHHUE B
ACHA HA II0JIy4aBaHETO MM, WIH Hal-KBCHO Ha cleBanisa paboTeH AeH.

(2) He ce ompenens Cpok 3a M3bIHEHHEe Ha JOKYMEHTHTE ¢ MOCTABEHA 3a1ada ,3a
cBegeHne".

Yn. 45. Jlunata no 4. 44, an. 1, oTpa3sBat MOCTABEHATA 3a/1a49a HAa PBKOBOJUTENS H CPOKa
3a u3mbaHenue B cboTBeTHaTa PKK Ha nokymenta B AUC.

Y. 46. (1) Pezonupanute JOKYMEHTH/TIOCTABEHHUTE 33141 CE IIPEAOCTABAT 38 H3IThIHEHHAE
Ha CLOTBETHOTO IBXKHOCTHO nuue upe3 AUC.,

(2) Koraro ¢ mocraBeHaTa 3aada Ca ONPEAENCHHM 3a H3IIBIHHUTENH IIOBEUE OT EIHO
JUTBXHOCTHO JIMIIE, PE30JMPAlUUAT BOUCBA HA ITHPBO MSACTO LIBXKHOCTHOTO JIMIE, KOETO
opranusupa paboTara o NpenucKaTa H OTTOBAPS 32 U3IIBIHEHUETO HA CPOKA M/MITH H3TOTBSHETO
Ha 000011eH JOKITaA/0TTOBOP/CTAHOBHILE,

I'/TABA YETBBPTA
PABOTA C U3XOSIIIU JOKYMEHTH, CBh3TAJEHU OT NEMHOCTTA HA
CIHYXKUTEJIUTE
PA3SJAEJ 1
OBIIHN ITPABIIA 3A CbCTABSIHE HA U3XOAIU JOKYMEHTH

Y. 47. (1) Usxonamure TOKYMEHTH C€ CHLCTaBAT Ha OIaHKa Ha OOIIKHATA.

(2) IIpaso ma moanKCBaT KOPECIIOHAEHITHS JI0 BHHIIHY aJpECATH UMAaT:

e KMeTa Ha 06IIMHATA;
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e 3aMECTHHK-KMETOBETE;

¢ ceKkpeTaps Ha O0IMUHAaTa;

e TJaBHUS aAPXHATEKT;

¢ CIYXHTEJIUTE OT 3BEHO ,.BBTpEIIeH OuT ",

e JIMIATA IO 4iI. 2, all. 3 OIpeENeHH ChC 3aloBe]l Ha KMeTa Ha 06IIyHaTa;

e H3PHYHO YI'BJIHOMOINEHH OT KMETa ChC 3alloBe] HJIM [UIHKHOCTHA XapaKTEpHCTHKA
CITyXKHTEIN [IPH Bh3llaraHe H3IIBIHEHNEe Ha JIeHHOCTH ChOOpa3sHO ACHCTBAIOTO 3aKOHOAATEICTBO.

(3) Usmpamranero Ha M3XOAANIM JOKYMEHTH, HA XapTHCH HOCHTEJ, IIO TIOINA HIH 4Ype3
KypHepcka clyk0a ce H3BBpLIBA OT CIIYXKHTEI/H ONPeIeICHH ChC 3alloBe]] Ha KMeTa Ha 00IrHaTa.

Un. 48. (1) Beekn moanexain 3a M3rOTBIHE JAOKYMEHT, HE3aBHCHMO OT TOBa Jajlk € Ha
XapTHEH HOCUTEII MIH B eJIEKTPOHEH BU, ce perucrpupa B AMC xaTo paboTeH 1 oyuasa paboTeH
HOMED.

(2) Beexkn cayxuten orpasssa B AMC u3BBpIIEHOTO OT HETO JACHCTBHC MO CH3JdBaHE,
CHIJIACYBaHE, IOAITUCBaHE, 0J00psIBaHe Ha JOKYMEHTA.

(3) B ciay4auTe KOraro IpOeKT Ha JOKYMEHT € [OIydeH OT JIHIe 1o 1il. 2, ajl. 3, upes AVC
¥ CHIVIACYBAHETO TPAOBa Ja MPOIBIDKH B OOLIMHATA, OTTOBOPHMAT CIYXKHTEI OT KOMIICTCHTHATa
JIMPEKIHs TO MOCTaBI B HOB pabOTEH NOKYMEHT, C BCHYKH B€YE IIOCTABEHH CBIJIACYBaTEIHH
HOANHCH, W IPOABIDKABA CHIJIACYBATEIHATA MpOLeAypa M IIOJNUCBAHETO B OOIIMHCKATA
aIMUHUCTPaLUA.

Y. 49. Cp3IaBaHETO, CHITIACYBAHETO, MOANMCBAHETO, ONOOpABaHETO M oOMeHa Ha
JIOKYMEHTH Ce M3BHPIIBA IIPH CIIa3BAHE HA CIIEHATA TEXHOJIOTHYHA II0CIeJOBATEIHOCT:

1. omnpejensHe BHAA K TUIIA HA JOKYMEHTA,

2. cp3gaBaHe Ha jgokymeHnTta B AVC;

3. DpHKaYBaHe HA HOBHA JOKYMEHT KbM HOMepa Ha HHHIMATHBHHA TOKYMEHT B AUC u
racouBaneto My upe3 AVC 3a onoOpeHue, chriacyBaHe Wi 3a IMOIIINC,

4. u3BBpINBaHE Ha ChIIAaCyBaTelHa pouenypa upes AUC;

5. moxmuceane Ha fokyMmenTa B AVIC;

6. perucTpupaHe Ha H3TOTBEHHA JOKYMEHT;

Ui 50. (1) lokymeHTHTE Ha XapTHEH HOCUTEII CE€ Ch3aBaT U ChIIACyBaT KaTO CNEKTPOHHHU
JIOKyMeHTH 4pe3 cpeactBara Ha AVC, npu cniazBaHe Ha pefa onpejeneH B 9. 8. JIOKyMEHTHTE IO
ITpunoxxenue 1 ce ch3gaBaT IbPBUYHO HA XapTHEH HOCUTEN, KOTaTO HOPMATHBEH aKT o H3HCKBA.

(2) Crnen mpukmodBane Ha chrylacyBaTenHata nponenypa B AMC, Ha onmpaBoMOIIEHOTO
JIHIE ce TMPEJOCTaBs 3a MONUCBAHE XapTHEH eK3eMILLIP - KOIMe Ha eNeKTPOHHHUA opuruHal. Ha
OIIPaBOMOIIEHOTO JTHIIE CE MPEAOCTAaBS 3a MONHCBAHE XapTUEH EK3EMILIAP, KOMTO IpENCTaBisBa
OpHUTHHAJL

(3) B AUC 3agpmxutenno ce oTOensa3Ba, 4ye JOKYMEHTHT € H3/aJicH KaTo OpUrvHal Ha
XapTHeH HOCHTE], KAaTo KBbM IIPEIMCKATa C¢ I[pUIara CHeTHs My enekTpoHeH obpas. Ilpu
JNOKYyMeHTH 10 [lpwiaoskenue | XapTHEHMAT OPHTHHAT CE CBXPaHABA INBITOCPOYHO CBIVIACHO
HOpPMAaTHBHHUTE CPOKOBE.

(4) He ce mocTaBs eyaT Ha JOKYMEHTHTE Ha XapTHEH HOCHTE, KOUTO ca IIpeMeT Ha 00MeH
Mex Iy aaMuHHCcTparuuTe, He ce mocrass mewar, ¢ H3KIIOUeHHe Ha JOKYMEHTHTE 1o [Ipunoxenne
1, 3a KONTO HOPMATHUBEH aKT U3UCKBA IIeYar.

(5) EnekTpoHHO H3TOTBEHUTE NOKYMEHTH C€ ChIVIACYBAT M IIOJIIMCBAT B €JIEKTPOHEH
¢hopMaT ¢ eNEKTPOHEH IOIHC, C U3KII0OUYEHHE HA JOKYMEHTHTE Ha XapTUEH HOCHTE!L.

Yn. 51. (1) Penst mo wi. 50 ce mpmnara caMo 3a IPOLEAYPH, IIPH KOHTO 3aKOH M3UCKBA
H3[aBaHEeTO HA JOKYMEHT Ha XapTHEH HOCHTEIL.

(2) O6muHara my6iIuKyBa Ha o(UIMaTHaTa CH HHTEPHET CTPaHUIlA CIIUCEK Ha M3IaBaHUTE
JOKYMEHTH Ha XapTHEH HOCHUTEIL.

Un. 52. (1) Bcuyky TOKyMEHTH, U3TOTBEHHU B €JIEKTPOHEH BHI, C€ CHCTABAT IIPH CIIa3BaHE
W3UCKBAHUATA Ha WI. 49 1 9. 62.

(2) CrritacyBaHeTo u 0J00psIBaHETO HA JOKYMEHTHTE 1o all. 1 € upes AWIC.
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Y. 53. (1) CeriracyBaTesT/ChIIACYBATEIUTE CE€ ONPENEeNAT B 3aBHCHMOCT OT
JUTBXHOCTHOTO JIHIIE, YTBBPKAaBaIlo JOKYMEHTa, KaKTO CleBa:

1. pecopeH 3aMeCTHHK-KMET WJIM CEKpeTap, AMPEKTOP/M Ha TUPEKIIHL/¥H, HAYaTHUK OTZEI
U PBKOBOIMTEI 3BCHO - 38 IOKYMEHTH, YTBBPAEHH OT KMETa Ha O0IIMHATE;

2.cekperap, AUPEKTOP/U Ha JUPEKIMA/H HAYIHHUK Ha OTIE] U PPKOBOAUTEN 3BEHO - 3a
JTOKYMEHTH, YTBBPCHH OT PECOPEH 3aMECTHHK-KMET;

3. TUpeKTOp/H Ha JUPEKIIHS/ Y, HAYaJTHHUK Ha OTEI H PHKOBOIUTEN 3BEHO - 34 JOKYMEHTH,
YTBBPJCHHU OT CEKpeTap;

(2) B ciyuait 4e HAKOM OT CIyXHTEIHTe, KbM KOHTO € HACO4YeH JOKyMEHTa 3a
»ChbIiacyBane", ,,YTRbpKaaBade" wiad ,Jloammcsane”, oTkasBa Ja CEBIVIACYBA, YTBBPAM IIIH
MOMHUINE JOKYMEHTA, 33ABIKATENHO ce 0TOens3Ba ,,He" B AVIC 1 mocousa nIpu4MHKUTE 33 OTKa3a
U ro IpeaaBa Ha aBTOpa Ha IOKYMEHTa,;

(3) ABTOpPBHT MOXeE J1a MIPEUCHH Ja CIpE IBMXKEHHETO Ha JOKYMEHTA MM Ja I'o Ipeaane Ha
CJIE/IBAIMS B ChIVIACYBATEIHATA PEAULIA.

Yn. 54. (1) Usxomsammre JOKYMEHTH C€ CHCTaBAT/MOATOTBAT M m3mpamatr mnpe3 AVIC 3a
ITOJIIHC OT KMeTa Ha 0OIIMHATA UK 3aMECTHUK-KMET, ITIABEH apXHTEKT.

(2) Bceexku, cpriacyBanl ¢ €JIeKTpOHEH MOANUC JOKYMEHTA, IIPETVIeH A LislaTa CICKTPOHHA
mpenucka, BKI. ako B PKK uma moreue daiinore. [TonoxeHUAT IOANNC € HHAMKALUA 33 CBITIACHE
ChC CHABPIKAHUETO U Ha OCTAHATUTE JOKYMEHTH B IIPEMHCKATA.

(3) ABTOPBT Ha JOKYMEHTA 3aAB/DKUTEITHO OTOENSI3Ba BPB3KATa Ha H3TOTBEHUS TOKYMEHT ¢
VHUIMHPAIINS JOKYMEHT U APYT'H OTHOCUMH KBM HETO JIOKYMEHTH.

(4) Hoxymenture no at. 1 ce msnpamar upe3 AVC 3a cwriacysaHe W HOANHC 3a€IHO C
IIPUIIOKEHUATA KBM THX.

(5) ABTOpPBT Ha TOKYMEHTA clied HeroBoTo ABmxenue B AUC.

(6) Korato m3xongmmuTe OOKYMEHTH 3acsraT BBIPOCH, CBBP3aHM C AEHHOCTTA HA JPYTH
aJIMHHHCTPATHBHHY 3B€HA, JJOKYMEHTHUTE 3aIb/DKUTEITHO Ce ChITIacyBaT IO pexa, IOCOdeH B 4il. 49.

(7) Koraro ce oTroBaps Ha mucMO, ChOOpa3HO M3UCKBAHUATA HA 3aKOHOBH H I10JI3aKOHOBH
HOPMAaTHUBHY aKTOBE, H3UCKBAIIH MPUJIAraHeTO Ha OPUTHHAIIN Ha JOKYMEHTH, TAKHBa CE IIpHjIarat,
a MHCMOTO OTTOBOP C€ M3MpAIlla Ha XapTHeH HOCHUTEL

Un. 55. (1) W3xoadmu OKyMEHTH, IPEABUACHY 32 IIOANUCBAHE Ha XapTHEH HOCHTEIL, C€
pasnevyaTBaT OT aBTOpa, CJIe] MPHUKIOYBAHE HA ChIIacyBaTellHATa NMPOLEAYpa H ce IpenaBar 3a
IIOJITHC Ha MOJITHCBALINS, KaTo ex3eMIuisipa ce oTpazasa AVIC u ce mpenasa B JI€IOBOICTBOTO OT
TEXHUYECKUTE CHTPYTHHUIIH.

(2) lokymeHT, 4WiiTO MHWIMMpaIl AokyMeHT e noctsinun 4dpe3 CCEB, ce usnpaina Ha
nosyqarens ape3 CCEB, ako Tolt He € TOCOYHI APYr Ha4YuH,

(3) OtroBopu Ha 3anMTBAaHUS, CHTHAIH H IPYTH JOKYMEHTH, IPEIBHACHH 3a IPEABaHe 110
eJIEKTPOHHA TI0IIa, C& U3Ipamar oT odUIlHaIHATa eeKTPOHHA Mola Ha o0IKUHATa 10 aBTOopa Ha
JIOKYMEHTa, Ha IIOCOYCHHUS SJICKTPOHEH aJipec.

. 56. 3a erleKTpOHHH MHCMa, KOUTO MMAT XapakTep Ha 3allUTBaHE 110 IIPOLeAypeH BBIIPOC,
ce M3roTBS HeoHUHUaieH OTTOBOP OT UMETO Ha KOMIIETEHTHATA JUPEKIHUA.

Y. 57. BepHaraTta mpatka/mojiiydeHaTa oOpaTHa paslHCKa ce CKaHHpa KbM JOKYMEHTa B
AVIC u ce mpenaBa Ha CHOTBETHHS CIYXUTEN WM Ha TEXHHYECKMs CHTPYIHHK Ha JUPCKIUATA,
CBCTABUTEN Ha H3MPATEHUS IOKYMEHT, 33 ChXpaHEHUE Ha H3BECTHETO 32 JOCTABIHE.

Yo, 58. (1) JIokyMeHTHTe, IOMIEKAIIH Ha PETHCTPAHs Mo wi. 8§, ce H3roTBAT BBB (opMar
PDF, PDF/A (Portable Document Format — ITpesocum dopmar 3a nokymentu), ODT, ODS, ODP,
DOCX, XLSX, PPTX Bwpxy odurmannaTa 6ranka Ha oOIMMHATA KaTo Ce ClIa3BaT M3UCKBAHUATA
3a ch3JaBaHe ¥ 0(popMsIHE Ha JOKYMEHTH.

(2) Ilpu moaroToBka Ha NOKYMEHTHTE CIYXKHTEIUTE CIA3BaT CICHHHMTC M3MCKBAHHUS 3a
rpaduyHO 0OPMSHE HA TEKCTA:

1. mpudr - Times New Roman;
2. pazmep - 12;

454
&
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3. B rOpHHS JISIB BI'bJI HA M3TOTBEHUS AOKYMEHT, nox ,,J10" u moa ,,KOIIME", ce noco4ysar
BCHUYKH KOPECIIOHJIEHTH KaTO C€ M3MKCBAT TCXHUTE IIHJIHH M TOYHH aJpCCH;

4. BBPXY IOKYMEHTHTE, CHCTABEHH B OTTOBOD Ha JPYT0 HHALHATHBHO MMHCMO WX IO BEYE
o0pasyBaHa IpemHCKa, HENOCPEACTBEHO II0J] ajapecaTa Ce M3MHCBa HOMepa Ha JOKYMEHTA
(TIHCMOTO), Ha KOMTO ce OTroBaps WM Ha IPEMHCKaTa, [0 KOSATO Ce BOAH KOpeCHoHAeHIusTa ,,Ha
Bam No............ Jovreenrrrnnnnnn roguna/ Kem Ne............. Jvevenirnenninns roguna";

5. TEKCTOBATA YaCT Ha H3JI0KEHUETO B JOKYMEHTHTE TPps10Ba Ja 661 hopMy/IMpaHa TOYHO
U SICHO TP ClIa3BaHE Ha IpaMaTUdecKUTe [IPaBUId,;

6. TEKCTHT, pa3loJIOkKeH Ha IIOCIe[HATa CTPAaHUIA Ha JOKYMEHTa, ClIeBa jJa Ob/e He 110
MaJIKO OT eAuH ad3aIr;

7. cieq TEKCTOBaTa 4YacT, B JIEBHA JIOJICH BI'BJI Ha HOKYMEHT4, ce M3NMCBAT MMeHaTa Ha
HM3TOTBHIHS X aAMUHHUCTPATUBHOTO 3BEHO.

8. Ui 59. CrcraBsHETO HA JOKYMEHTHUTE CE€ U3BBPIIBA OT CbOTBETHHUTE I, THXKHOCTHH JIAIIA
IO METOJANYIECKOTO PBKOBOACTBOTO Ha!

1. ppKoBOAMTEIS Ha CTPYKTYPHOTO 3BEHO, HAa KOETO € BE3JIOXKEHO CBCTABIHETO Ha
JOKYMEHTa;

2. MUIETO, IOCOYEHO Ha IBPBO MSICTO B MOCTAaBEHATa 3aJada HIH JPYro UIbXHOCTHO
JIMIE, OMpPENeNICHOTO KAaTo OTTOBOPHHK, KOraTo IIOJATOTOBKATA € BBH3JOXKEHA HA HAKOJKO
ITHXHOCTHH JIUIA,

3. pekoBoaMTENsT Ha paboTHAaTa Ipyna HIM IpeAcelaTels Ha KOMHCHATA, KOTrarTo
IOATOTOBKATA ¢ BB3JIOXKEHA Ha paboTHA rpyna Wil KOMHCHS.

Y. 60. Korato ¢ JOKyMeHTa Ce M3IIpaliar Apyrd J0KyMEHTH, B 4acTTa My ,,JIpuioxenue”
ce M30poABAT TE3M JOKYMEHTH ¢ PErHCTPAIMOHeH MHJCKC W JaTa Ha peructpanus. Msbpoenure
KaTo IpPHJIOXEHUS JOKYMEHTH c€ IpujaraT B pa0OTHHS JOKYMEHT, NpeId CTapTHpaHe Ha
chIIlacyBaTeNHaTa Mponeaypa.

PA3JIEJI 1T
PETHCTPUHAHE U N3IIPAIIIAHE HA N3XO/IS1IIA JOKYMEHTH

Un, 61. (1) OcHOBHHTe IEHHOCTH 10 peruCTpaMs Ha U3XOTAIIH JOKYMEHTH, H3TOTBEHH B
€IeKTPOHEH (OPMAT, IOIMHCAHH C €JIEKTPOHEH IIOAIUC, €& U3BLPINBAT IIPH CHA3BAHE HA CIICTHHS
pex:

1. mpernen Ha ch3naneHnsd B AMC H3X0A411 TOKYMEHT B €JIEKTPOHEH BH/: KOPCCIIOHTEHT,
BHJI M IIpOBEpKa Ha (PailIoBOTO CHIbpKAHUE Ha JOKYMEHTA, HAJIMUKE Ha ONUCAHUTE MPHIIOKCHA;

2. BBBEXIaHe/TIpOBEpKa W pefakius Ha BbBeAeHAa HH(OpMAaLMs OTHOCHO THMIIA M BHIA Ha
JIOKYMeHTa, KpaTKO OITHCaHWe, KOPECMOHJCHT, HauWH Ha H3MpallaHe Ha JOKYMEHTa, H3TOTBHIL,
CHIIIACYBAJI/H ¥ MOAIHNCAT JOKYMEHTA;

3. reHepWpaHe HA PerUCTPAIMOHEH HHICKC U IOJNICBAHE Ha JOKYMEHTA OT JIEJIOBOJAUTEIA,

4, nmpukmouBase Ha mpenHckara B AHC;

5. u3mpaliaHe 1o eNEKTPOHEH BT Ha JOKYMEHTA KbM aj(pecara.

(2) IIpu perucrpupane Ha U3XOAAII JOKYMEHT, IpeIHA3HAUYEH 33 U3IIpAL@He II0 I101Ia HiIH
Kypuep, B JEJOBOJCTBOTO C€ IMOAMMCBAT W IIOATIEYATBAT TOJIKOBA EK3EMILAPH, KOJIKOTO Ca
ajZipecaTuTe U €AUH 3a ChXpaHeHHe B apXuB. VICTUHHOCTTA Ha XapTUEHOTO KOIME HA JOKYMEHTA Ce
YIOCTOBEpsiBA OT JCJIOBOJUTCINTE C INEMIIEN ,BSApHO ¢ €NEeKTPOHHO NOJANHCAHHS OPHIHHAI',
HMEHa JTBXKHOCT, 1aTa U IOJIIHC Ha CIIy>KUTENs, 3aBEpH JOKYMEHTa.

Un. 62. (1) ExcrienupaneTo Ha JOKyMEHTHTE BKJIIOYBA:

1. Texuuuecka o6paboTka Ha AOKYMEHTUTE;
2. mpepaBaHe cpelly HOIMUC Ha CIYXUTEIH Ha QHPMUTE, NPEJOCTABALIM IOMICHCKA U
KYpUEPCKU YCIYTH.

(2) JocraBkara Ha CHEINHA H3XOJAINA KOPECIOHJEHINA N0 aapecaTr Ha TEPUTOPUATA HA

oOILIMHATa MOKE a CE H3BBPINBA U OT CIYKUTEIUTE Ha 0OIMUHATA.
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PA3JIEJI 111
KOHTPOJI 110 U3ITBJIHEHUE HA3AJIAYN BbPXY JOKYMEHTH

Y. 63. (1) Jlmmata mo wr. 2, aji. 3, Hacousar 4ype3 AWC moanexamure Ha pe3oHpaHe
JIOKYMEHTH CIIe,] HOTydJaBaHeToO UM OT CIyx0aTa I10 perucTpanus KbM CHOTBETHUTE PHKOBOTUTEIH,
CHIPSIMO CTPYKTYpara U YTBbpACHUTE IpaBUila Ha aAMUHUCTPAIIHUSTA.

(2) JIunara no . 44, an. 1 apes AVIC pezomipaT 3a H3NBIHEHHE KBM CHOTBETHHUTE 3BCHA
HACOYEHUTE JOKYMEHTH.

(3) C pezourorsTa ce OMpeAeiaT H3IBIHATEIST/ U3NBIHATEINTE, BUALT Ha 3ajadyara U
CPOKBT 38 HEHHOTO U3IIBITHEHUE, KAKTO M HEHHUAT IIPHOPUTET.

Yn, 64. OGexT Ha KOHTPOI ca CPOKOBETE Ha 3aJauuTe, NIPOM3THYAINN OT JOKYMEHTH,
pe30MpaHH OT JulaTa o wi. 44, an. 1.

Y. 65. CpoKoBeTe 3a H3NBIHEHNE Ha 33Ja9iTe CE ONPEALIIAT ¢ IIOCTABAHETO HA 3a/1ada KbM
camust JOKYMEHT MM ChIVIACHO HOPMAaTHBHATa ypeada.

Yn. 66. (1) JIrpXHOCTHHUTE JMIA, HA KOUTO Ca BB3JIOXKEHH 3aj1a4M, ca JUIBKHH Ja 't
H3OBIHIBAT TOYHO H B OIIPEIEICHHS CPOK.

(2) CpoxbT 3a H3MBITHEHHE Ha 337a4a MOXe Aa 0bJe IPOJbIKEH CaMO OT PHKOBOJUTEII,
KOUTO T0 € OIIpPEAEIIIL,

(3) IlpoawmxaBaHETO Ha CpOKa C€ M3BBPINBA IO IPEANOKEHHE HA H3MBJIHHTENS Ha
3aj[ayara, HApPaBEHO Npead HErOBOTO H3THYaHE. Pe3onmpamusar BIKMCBA HOB CPOK BBPXY
nocTaBeHara 3a7a4a u otpaszspa tosa B PKK Ha noxymenta B AVIC.

Ui 67. (1) M3menHeHAeTo Ha 3aJa4iTe ce CIequ OT NUIara o @i 53, al. 1, T. 3, KouTo
MIEPHUO/IMYHO YBEIOMSBAT, KMETa, PECOPHUSI 3aMECTHIK-KMET MIIH CeKpeTaps Ha oOIKHAaTa 3a X0/a
Ha H3IBJIHEHNE HAa IOCTABEHHUTE OT TAX 3a/1a4H.

(2) OtroBopHOCTTa 32 HU3IBIHEHHWETO B CPOK HA 3a/layM, NOCTAaBEHHMTE OT KMETa Ha
o0IHHATA, 3aMECTHUK-KMET U CEKpeTap, ce HOCH OT HUPEKTOpa Ha JUPEKUUATa, Ha KOTOTO €
BE3JIOKEHA 3a4a4aTa, a KOraTo 3ajavara € MoCTaBeHa OT ChOTBETHHS AMPEKTOP - OT HAaYaJIHHKa Ha
OTJIeNIa FUIH PHKOBOJUTEIS Ha 3BEHOTO.

Y. 68. KOHTpOIBT 110 H3MBIHEHAETO HA 3a/1a49l CE€ U3BBPIIBA HA HAKOJIKO HHBA!

1. OT JUIBKHOCTHOTO JIHIIE, ONIPEEIICHO ChC CHOTBETHUS JOKYMEHT MJIHM [TOCTABEHA 33/1a4a,

2. OT NpeKusi PHKOBOJUTEN HA OTTOBOPHOTO 3a M3IBIHCHHETO HA 3a74a4aTa JUIBXHOCTHO
JUIIC;

3. OT KMET, 3aMCCTHHK-KMET, CEKpeTap, AUPEKTOpa Ha AUPEKUHs, HAaYaIHIKa Ha OTAeIIa HIH
PBKOBOJUTEN Ha 3BEHO.

I'JIABA IIETA
CbXPAHEHHUE HA JOKYMEHTUTE
PA3AEJ] I
OBIIHU U3UCKBAHUSA

Y, 69. (1) JMeliHocTHTEe TO CHXpaHSIBAHETO HA MAOKYMCHTHTE C€ OCBHIIECTBSABAT B
CHLOTBETCTBHE C pasmopendute Ha 3akoHa 3a Hanmoraymus apxuseH ¢oug u Hapenba 3a pena sa
opranu3upaneTo, 06paboTBaHETO, EKCIEPTU3aTa, ChXPAHABAaHETO M H3II0I3BAHETO HA JOKYMEHTHTE
B YUPEX/EHCKUTE apXuBM M IbpikaBHuTe W obmumuckn uuctuTynuu (IIpmera ¢ IIMC Ne 67 ot
28.03.2024 r., 06H., IB, 6p. 28 o1 2.04.2024 ., B cmna ot 2.04.2024 r.).

(2) 3a ocbmiecTBABaHE Ha JEHHOCTTA Ha YYPEXKICHCKHMS apXHB C€ OCHIypsBaT
KBaTA(HUIMPAHH CIIyXKUTEIH, ApXUBOXPAHAIMINHA IUI0IN U 000pyIBaHe, ChriacHo Wi 41, ajl. 3 or
3akona 3a HarnoHarHUS apxuBeH (OH]] WK 3 BB3T0XKH H3NBIHEHHUETO HA APYTrO CIENHATH3HPAHO
IOPUIMYECKO THIIE.

(3) CpxpaHsBaHETO Ha JOKYMEHTHTE € TEKYILO U apXUBHO.

(4) IlpenaBaneTo Ha lieHHU JOKYMEHTH B L[eHTpaieH App)KaBeH apXUB M YHHINOXABAaHETO
Ha JOKYMEHTH C¢ OCBIIECTBSBA CHIVIACHO pasmnopenbute Ha 3akoHa 3a HanuoHaiHus apXuBeH

¢donz.
2 0 2 0
%, %,
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Un. 70. 3a mpoBepka Ha HAJIMYHOCTTA, YCJIOBHATA 3a CbXpaHABaHE H Olla3BaHE Ha
JOKYMEHTHTE, ChC 3allOBE/[ HA KMeTa Ce Ch3JaBa IMOCTOSHHO JeHCTBAIa €KCIIEPTHA KOMHCHIL
KomucusTa 0CBINECTBABA CBOATA JEHHOCT CHITIACHO pasnopenduTe Ha 3akoHa 3a Hamuonamnus
apxuBeH (QOHI.

Un. 71. (1) EnekTpoHHO HOIIHCAaHUTE JOKYMEHTH CE€ ChXpaHSBAT B CPOKOBETE, KOMTO Ca
OIpeJe/ICHH B HOpMaTHUBHATa ypeada 3a ChIMUTE AOKYMEHTH, Ch3[dJCHH Ha XapTHEH HOCHTEN B
CBOTBETCTBHE C WI. 42 oT 3aK0oHA 3a €JCKTPOHHUA JOKYMEHT U €JICKTPOHHUTE YAOCTOBEPUTEIHHU
YCIIyTH.

(2) CpxpaHeHHETO Ha €IEKTPOHHUTE JOKYMEHTH HO &l. 1 ce M3BBpIIBA ChC CPEACTBATA HA
AUC.

(3) CpoKbT 3a ChXpaHeHHe Ha eIEKTPOHHO ITOAITHCAH JOKYMEHT MOXe J1a ObJie NPOIBIKECH
10 peAa, [0 KOWTO € ONpeEeH.

PA3ZJAEJ II
TEKYIIO CBXPAHABAHE
Yi. 72. (1) Ha Texymo cvXpaHsBaHe IIOIEKAT:

1. BCHYKH BXOJISIIH JOKYMEHTH, IT0 KOUTO H3M'BJIHEHHETO € MPUKIIOYHUIIO - B 3BEHOTO II0
H3TOTBSHE;

2. BCHYKH M3XOHAAIIN JOKYMEHTH;

3. BCHYKM BBTPEIIHH JOKYMECHTH, Cb3JaJCHH OT JcifHocTra Ha OOIIHHCKA
aIMUHUCTpALIYSL.

(2) [HefiHocTTa mO TEKYLIOTO CBXpAaHABAHE CE OCBHIIECTBSIBA OT CIYKUTEIUTE Ha
CHOTBETHATA TUPEKIH/OT/IEN/3BEHO B O0IHHATA 1 00XBaIa:

1. cexpaHsiBaHe Ha PETHCTPAIIMOHHO-KOHTPOJHHUTE KApTH HA €JIEKTPOHEH HOCHUTEIL,
CBXPaHSIBaHE HA BXOISIIUTE JOKYMEHTH, 10 KOUTO U3ITBIHEHUETO € IIPUKIIFOYUIIO;
CHXpaHsIBaHe Ha U3XOAAIIUTE U BTPEITHUTE JOKYMEHTH;

U3BBLPIIBAHE Ha CIIPABKU U IPENOCTABSHE 3a [IOCIIEIBAIIO U3NON3RAHE;
TeXHUYECKa 00paboTKa i NpelaBaHe Ha JOKYMEHTHTE 33 ChXpaHABaHE B YIPEKICHCKUS

SE SRR

apXuB.

Yn, 73. (1) JlokyMeHTHTE, HOCTHIWIM H CB3JAACHU IIpe3 KaJCHIapHaTa TIOJHHA, CE
rpynupar B Jieja, ChIJIACHO PErUCTPAlMOHHUS HHAEKC M CPOKOBETE 3a ChbXPAHEHHE, ONPENCIICHH B
HoMmenxnaTypaTa Ha Jienara CbC CPOKOBETE 3a ChbXPaHIBAaHETO M.

(2) JoxkymeHTHTE B HenaTa ce Mo IpexIaT 0 XpOHOJIOT U,

(3) JloxymenTH, KOMTO MMaT coOCTBeHAa HOMepalus (3amoBEOH, IPOTOKONH K Jp.) ce
IIOJIPEXIaT 110 BE3X0JAM pell Ha HOMEPHPAHETO HM.

(4) HoxymenTuTte, KOUTO 00pa3yBaT MPENHCKH, CE MOAPEXKIAT ChIIaCHO PErHCTPalIOHHUS
MHJCKC HAa HHUIAATUBHUS JOKYMEHT, KOUTO C€ IOCTaBi Hal-OTropeE, a e Hero, o XpoHOJIOT U
- OCTaHAINTE JIOKYMEHTH,

Yn. 74. (1) B HaganoTo Ha KaneHAapHaTa TOJ{MHA B JEJOBOJACTBOTO CE€ Pa3sKpHBAT TOJIKOBA
JeTia, KOJIKOTO ca nocodeHH B Homenkiatypara Ha fiefiaTa cbC CPOKOBE 32 ChXpaHSBaHETO UM - 33
JOKYMEHTH Ha XapTHEH HOCHUTEIL

(2) B xpas Ha kaneHmapHaTa TOJMHA BCHYKH Pa3KpHTH B OCIOBOJACTBOTO Jeja Ce
IPUKITIOYBAT.

Un. 75. TekymoTo cbXpaHaBaHE HA JOKYMEHTHTE 3aBBPIIBa C [IPEJABAHETO HM B apXHBa Ha
oOmuHaTa.

PA3JEJI 111
APXUBHO CBbXPAHSABAHE
Un. 76. (1) Ha apxuBHO chbXpaHSBaHE B YUPEKICHCKHS apXUB IOJIEKAT NOKYMEHTHTE,
CB3/IaJIEHN OT JISHHOCTTA HA 3 IMUHUCTPAaTHBHUTE 3B€HA B 0OmMHAaTa chriIacHo HoMeHkIaTypa Ha
IeNaTa ChC CPOKOBE 3a ChXPaHsIBaHETO UM B OOIIMHATA.

(V)

SGS. ”  SGS.
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(2) IloMemenunsaTa, B KOUTO C€ ChXpaHABA apXUBHT, TPsOBA a OTTOBApAT Ha YCIOBHATA H
Ja ca 060py/IBaHH B CHOTBETCTBHE ¢ H3UCKBAHMATA, OIPEiesieHd oT JIbpxkaBHa areHIus ,,ApXuBn".

Ui 77. (1) Cnen n3TH4yaHe Ha CPOKOBETE 3a ChbXpaHsBaHe, JOKYMEHTHTE, OIIPEACICHH KaTo
[CHHH, c¢ TpeaaBaT B LleHTpasieH TbpKABEH apXUB 3a IIOCTOSHHO 3aIIa3BaHe.

(2) Onpenenenure KaTo HE LUCHHH AeNa M JOKYMEHTH, 0€3 HCTOPHYECKA H CIIPaBOYHA
CTOMHOCT, ce 3aJeNIAT 33 YHHINOXXaBaHE W YHMINOXKaBaT ¢ AKT HAa HM3NBIHUTCIHHS IHPEKTOD,
CBHITIACHO H3WCKBAHUATA Ha 3aKkoHa 3a HaronaHus apxuBeH GOHI.

PA3JEJ IV
ABJTrOCPOYHO CHbXPAHEHHUE U APXWUB HA EJIEKTPOHHU JOKYMEHTH

UYn. 78. JIbArocpovHOTO ChbXpaHEHHE Ha €1eKTPOHHM JOKYMEHTH MMa 3a Lel Ja:

1. 3arasu npaBHaTa BAIMAHOCT HA JOKYMEHTHUTE - TAXHOTO CHLIECTBYBAHE, ABTEHTHYHOCT,
HHTETPUTET U U3II013BaEMOCT;

2. ma ofe3meun BB3MPOU3BEXKIaHETO MM Oe3 3aryba Ha JaHHM, BBIIPEKM DHCKa OT
KOMIIPOMETHpaHe Ha HOCHTENS Ha NOKyMEHTAa M HE3aBHCHMMO OT OBJEIUTE TEXHOJIOIMYHH
MIPOMCHY;

3. 1a ocHrypd TpOCIEUMOCT HA BCHYKH OIEpalyid, CBBP3aHH C EICKTPOHHUTE
JOKYMCHTH - IPHEMaHe, ChbXpaHeHNE U M3M0JI3BaHe Ha €NeKTPOHHH JOKYMEHTH.

W1, 79. (1) Enexrponnus yupexICHCKH apXuB Ha obmuHaTa ce hopMupa oT opuipaniure
eNIeKTPOHHH JOKYMeHTH, perucTpupand B AVC, xouTo mojnexxar Ha 3aABIDKHTCIHO TEKYINO H
IBITOCPOYHO ChXpaHeHHe. ToBa ca BCHYKH BXOJAINH, H3XOAAINN H BBTPEUIHU JOKYMEHTH, KOUTO
ca:

1. nojmmcaHu ¢ eJNIEKTPOHEH NOIIIHKC,

2. cKaHWMpPAHU KaTo eNEKTPOHEH 00pa3 0T XapTHEH HOCUTEII M YIOCTOBEPEHH € €JIEKTPOHEH
HOJNUC OT CIY>KUTENs], CHEN eNeKTPOHHHS 00pas.

(2) Hoxymentute no [lpunoxenue 1 ce ChxpaHABAT NapallelHO — KaTo OpHTHHATIHM Ha
XapTHEH HOCHTEJ (ChIVIACHO HOPMAaTHBHHTE CPOKOBE) M KaTo €NeKTPOHHM 00pasH 3a CIIPaBOYHH
I[EJTH.

(3) ApnrocpoyHoTO CHXpaHEHHE Ha €IEKTPOHHH JOKYMEHTH C€ OCBHIIECTBSBA 3a CPOK HE
MO-MaIBK OT CpPOKa, YCTAHOBEH B HOPMATHBEH aKT 34 XapTUEHH JOKYMEHTH C aHAJIOTHYHO
npeIHA3HAYCHHE.

(4) Beuukm ckaHHpaHH MOKYMECHTH OT XapTHEH HOCHTEN ce ChXpaHsABaT 3a cpok oT 20
TOOVHE C H3KIIOYEHUE Ha TOKYMEHTUTE, KOUTO CIOPE] BUIa UM HAMAT apXUBHA CTOMHOCT ¥ KOMTO
ce ChXpaHABAaT 3a BpeMe OmpesiefieHo B HoMeHKIarypara. CpoKbT 3a ChbXpaHEHHE Ha SIEKTPOHEH
JNOKYMEHT MOXe Jia ObJie IPOIB/DKEH CaMo MO peaa, o KOHTOo e onpeneneH. 20-ToJUITHUAT CPOK
ce TpHIara caMo 3a eJeKTpoHHuTe 00pasu. XaprueHuTe opurusHamu 1o Ilpumoxenue 1 ce
CBXpaHSBAT CIOpe] CleuDHIHATE HOPMATHBHA cpoKoBe (Oe3cpouno, 10 roguHy U 1Ip.).

(5) TlpaBunaTa He ce IpHiaraT 3a JOKyMEHTHTE, KOHTO ChIBDXKAT KiacubuIupaHa
HH(pOpMAIHS.

(6) Kmeta Ha o0muHAaTa OCHTYpsiBa YCIOBHS 32 aBTOMATH3UPAHOTO CH3JaBaHe Ha PE3CPBHU
KOIIKS Ha BCUYKH JaHHU U €IeKTPOHHU AOKYMEHTH Hai-MaJIKo BCEKH JIEH.

(7) PezepBHuTE KOMMSI ce CBHXpaHSBAT HA HOCHUTEJN, pa3iIMue€H OT TO3W, HA KOUTO ca
PasIoNIOKEHH JaHHUTE WIIH €JIEKTPOHHUTE AOKYMEHTH. ChXpaHsaBaT ce Hail-MaJIKo IOCIEIHUTE TPH
PE3epBHU KOS

(8) PesepBHUTE KOTIUS ce KPHUIITHpAT ¢ MyOAMYHHS KIIFOY Ha OOIKHATA.

(9) PezepBHuTE KOMMS ce W3MHTBAT 32 KOHCHCTEHTHOCT W HHTETPHUTET Hpe3 MpoOHO
BB3CTAHOBSIBAHE Ha JIAHHH Haii-MaJIKO BEJIHBX MECETHO.

Yn. 80. (1) 3a npuemane, ChXpaHEeHHE ¥ U3NOI3BAHE B €IEKTPOHHUS apXUB, CIICKTPOHHUTE
JOKYMEHTH Ce IIPeCTaBST B apXHBEH (aifi1, KOATO ce Ch3AaBa OT MIEXKHOCTHO JINIE, IPUTEKABALIO
HOAXOAINA TEXHUYECKd KOMIETEHI[US, CHIIIACHO WM3MCKBaHMATA Ha 3aKOHa 3a HaIlMOHAJIHHSA
apxXuBeH (HOHI.

(2) ApxuBHuAT (aiin TpaOBa 1a MpUTeXKara CIEIHATE XapaKTCPHUCTHKHU:

K
>
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1. ma npexacraBs 1sulaTa WHGOpPMAIM W BPB3KM, CHINECTBYBAIld B OPUTHHAIHUA
€JIEKTPOHEH JIOKYMEHT;

2. Ja e ompeleneH OT MEXAYHApOoJeH, HaIlMOHAICH WK IIyONM4YHO pasNpoCTPaHeH
dopmar;

3. nma e ¢ gpAroTpaiiHa roAHOCT M NIMPOKO pa3lpOCTPaHEHHUE;

4. na mo3BOJISIBa JWPEKTHO H3IOJ3BAHE W JIECHO TpaHC(QOpMHUpaHe B ApyrH ¢opmari,
KOHMTO ca FOJHU 3a U3I0I3BaHe OT ChINECTBYBaIaTa cohTyepHa WK XapAyepHa Cpesa;

5. Ja e MaKCHMAaJIHO HE3aBHCHM OT KOHKpeTHa coTyepHa Him xapayepHa cpeja.

(3) 3a rapanTupase IBITOCPOUYHOTO CHXPAHEHHE HA ENEKTPOHHU AOKYMEHTH CE M3BBPIIBA
MUTPalUs/ IPEXBBPIISHE U ChXPaHEHHE HA €IEKTPOHHH JOKYMEHTH Ha (QU3NUECKH HOCHUTEN, H3BbH
ANC.

Us. 81. 3a BcekH eNEKTPOHEH JOKYMEHT B €JIEKTPOHHHS apXMB CE MOANBPKAT CICAHHUTE
JIaHHH:

1. HOMep - YHEKaNeH peructpanyones uaeHtudukarop (YPHN);

2. BUA - TIOSICHEHHE 3a BHAAa MJOKYMEHT, OCHTYpSABAaIl0 HEroBata €AHO3HAYHa
UeHTH(UKANKS Ype3 BIIUCBAHE HA CHOTBETEH TEKCT;

3. OTHOCHO - KpaTKO [PEICTaBsAHE Ha CHIIHOCTTA Ype3 TEKCT;

4. JaHHY 32 OBIACTEHOTO JIMIE, KOETO € OTOPH3MPAHO Ja MOANHCBA CHOTBETHUS BHJ
JIOKYMEHT;

5. KOpecIOHJEHT - uMe/IIpe3uMe (HaNMEHOBAHHUE) U JIp.;

6. JaHHH 3a CHXPaHCHHETO Ha JOKyMEHTa OT BeJIOMCTBEHATAa HOMEHKIIATYpA: MIPEICTaBAT
CPOKa M CXEMHUTE 3a ChXPaHCHHE Ha JOKYMEHTHUTE, C KOUTO ce yIpasigBa npecrosat um B AMC no
npeJaBaHeTo Ha JoKyMeHnTa B Harmonannus apxuseH GoHmz;

7. Buz Ha daiinosus HopMar 3a CHOTBETHHUS JOKYMEHT;

8. mpunosxeHu (aiinose - CNUCHK (HAUMEHOBAHKE, ChABPIKAHHE);

9. IOWBIHWTENEH KOMEHTap;

10. JOOBIHATEITHH JAHHU,

11. xpaeH cpok 3a IpHKIIOYBaHE Ha paboTaTta [0 JOKYMEHTA,;

12. cimyxxuTen, Ha BHUMaHHETO, Ha KOMTO TpaOBa Jja ce Haco4u;

13. mojmuc Ha JOKyMEHTa, BKIIOYHTENHO HOJIKCHTE Ha CIYXXHTEJIHTE, U3TOTBHIH H
CBIJIaCYBaH JOKYMEHTA;

14. HauwH Ha W3MpaIIaHe/TIOTyIaBaHE;

15. mHzeKc Ha e0oTo OT HOMEHKJIATypaTa Ha Jenara,;

16. XpoHONOTHA Ha AEHHOCTUTE, CBBP3aHU ChC CBXPAaHCHHUETO U OJUTa Ha JOKYMEHTA.

PA3BJEJI V
HU3IIOJI3BAHE HA ITPUK/IIOYEHU ITPEITMCKA A JOKYMEHTHU

Y. 82. (1) OpurnHanuTe Ha NPUKIIOYIINTE IPENUCKH U JJOKYMEHTH HE Ce H3HACST U3BBH
HOMeIeHnsATa/apxupa Ha oO1uHaTta. V3KmodeHHe ce JOIycKa caMo 3a Te3H, KOUTO Ce H3UCKBAT OT
OpraHuTe Ha chia, CIAEACTBHETO U IIPOKyparypara.

(2) 3a u3HeCcEeHNTe W3BBH MOMEINEHUATA/apXrBa Ha 00IIMHATA OPUTHHAIM Ha NPEIMCKHA U
JOKYMEHTH C€ CBHCTaBsi IIpHeMO-TIpefiaBaTeleH NpoTokol. KM Aenoro ce mocraBs KONME OT
JOKYMEHTA, 3aBEPEHO OT apXHUBaps/AeN0BOIUTENSI Ha OOIIMHATA ¥ OpUTHHATIA HA IHCMOTO, C KOETO
€ HallpaBEeHO HCKAHETO.

Un. 83. (1) Konus Ha IpHKIIIOYEHH NPENUCKYA U JOKYMEHTH CE IIPEJAOCTaBAT Ha CITYXKUTEIH
Ha oOIpHAaTa 4pe3 IMCMEeHa 3asBKa/MCKaHe 70 CeKpeTaps. 3asBKaTa chAbpKa OOOCHOBKA Ha
HCKaHEeTO M KbM HEs MOXE Ja Ce [IPHJIOKH KOIIHeE OT JOKyMEHTa (IIMCMO, IOCTaBeHa 3a/Ja4a u Ap.),
I10 IOBOJ Ha KOUTO € HallpaBeHa 3asBKATA.

(2) Komus Ha OpPUKIIOYEHH [PEHUCKA M JOKYMEHTH C€ H3HUCKBAT OT (DHU3MUECKH U
IOPUAMYECKN JIMIA 4pe3 3asBKa/MCKaHE M C€ IMPEHOCTaBAT Cjed NMHCMEHOTO pa3pelieHHEe Ha
CeKpeTaps Ha 00IuHATA.

{5
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PA3JIEJI VI
OCHOBHU U3NCKBAHUS KBM COAYXUTEIMUTE

Y. 84. 3a mpaBHIHOTO IMPOTHYAHE Ha AeHHOCTTa MO JOKYMEHTO0O0POTA - NEKTPOHCH U
XapTHEH, PhKOBOAUTEINTE HA CTPYKTYPHH 3BEHA €a JUIBKHH:

1. [a clIemdr 3a CIa3BaHETO Ha HACTOSIIATE NIPaBHiIA OT IIOMYHHEHUTE UM JIMIA,

2. [a pasmpeaeNnaT M KOHTPOJIMpPAT H3IBIHEHHETO Ha 3aJa4MTe, NPOM3THYAUIH OT
PETUCTPHUPAHUTE ZOKYMEHTH, KATO OCUTYPAT CBOEBPEMEHHOTO UM OTYHUTAHE,

3. B CIydail Ha OTCHCTBHS Ja C€ Ope/eNsT 3aMeCTHANY upe3 perucrpupane B AUC;

4.  Ja MOACHTYPSAT B3aMMO3aMEHAEMOCT Ha CIIyKUTENUTE, 338 YUATO ACHHOCT OTTOBAPAT, H
ClIeAT 3a HOPMAJIHOTO [IPOTHYAHE Ha JIEHHOCTTA,;

5. Ja M3UCKBAT OT CIYXHUTEIUTE CH IIPH HAIlyCKaHe OT JIBXKHOCT Ja IpeaaBarT 1o OIHUC ¢
MPOTOKOJI HAMHpPAIIATA CE Y TSX CIyKeOHa JOKYMEHTAIHs, IIeYaTy U 3aBeJIcH HHBEHTAP Ha IIPEKHs
CH PHKOBOJMTEN WM APYTO U3PUUYHO IOCOUYCHO CITyKeOHO JIUIIE;

6. IIpu mpenaBaHe HA MPCHUCKUTE 32 TEKYIIO ChXpPaHEHHUE J1a NPOBEPSBAT U KOHTPOJIMPAT

LIENOCTTA Ha AOKYMEHTAIUATA,;
7. TPpH OTCHCTBHE HA CIY)KUTENS, HAa KOTOTO € BB3JIOXKEHA 3ajavara IIopay O0JeCT Ml

OTIYCK 32 IIOBEYE OT IeT pabOTHH THU, IPEKUAT PHKOBOAUTEI MOKE Ja IPEHACOUH HEOTIOKHHUTE
3a7a4¥ KbM JIPYT CIIY>KHTEI;

8. IIpH pejlOBHYU T'OIWIIHA OTITYCKH NPEKUSIT PHKOBOIUTEN CE€ ChOOPa3siBa ChbC CPOKOBETE
3a M3NBJIHCHHE Ha 3alaudTe, a CIYXHTEISAT CleABa JAa IPUKIIOYH BB3NTOXCHHUTE MY 3a/adyH,
CBBP3aHH ChC CIIA3BAHETO HA CPOKOBE, [IPEIN H3IHU3aHE B OTILYCK.

SAKJIIOYUTEJIHU PA3ZIIOPEIBHU

§ 1. BeTpernure mpaBuiia ce M34dBaT HA OCHOBaHUe Wwi. 2, an. 1 ot Hapenbara 3a oOMeHa
Ha JOKYMEHTH B aJMHHUCTpaNUsITA.

§ 2. IlpakTHueckuTe yka3zaHHd M OpraHuzalydATa [I0 NPHJIAraHeTO Ha TE3H IIPaBHIIA Ce
H3ITBJIHABAT OT cekpeTaps Ha oOIIuHara.

§ 3. [Ipunoxxenue 1 kbM HaCTOAIIUTE IIpaBUIa ChABPIKA CIMCHKA C JOKYMEHTHTE, H3/[aBaHu
Ha XapTHCH HOCHTEN, ¢hriacyBad ¢ MEY. CIHCBKET ce MyOJIMKyBa Ha MHTEPHET CTPAaHHULIATa U CE
aKTyaJIu3Hupa clie]] BCsKa IpoMsIHa.

§ 4. KoHnTpon o crnasBaHe Ha HACTOSIINMTE IPABHJIA CE Bb3JIara Ha ceKpeTaps Ha oOIuHaTa.

§ 5. IIpu BE3HMKBaHE Ha (OPCMAXKOPHH 00CTOSTENCTBA, BKIFOYATETHO IPHPOIHH OCICTBHS,
aBapuy Ha MHOOPMAIIMOHHATA CHCTEMa UM MacOBH KHOepaTaky, KMETHT Ha OOIMHATA MOXKE ChbC
3ar0Be JIa BEBEJE BpeMeHeH pPeXuM Ha paboTa ¢ JOKyMeHTH 3a cpok jo 30 guu. 3anosenra ce
H3/1aBa Bb3 OCHOBA HA4 MOTHBHPAHO IIMCMEHO CTAHOBWINEG Ha CEKpeTaps Ha oOIIHMHAaTa U ce
myOnuKyBa He3a0aBHO Ha HHTEPHET CTpaHUIaTa Ha O0IIHHATA.

§ 6. 3sMeHeHneTO U JOITBIHEHHUETO HA TE3W IIpaBHIIa C€ U3BBLPINBA II0 pefa Ha TAXHOTO
IIpHEMaHe.

§ 7. V3kimtodueHus Ipy U3NBIHEHNE Ha JeHHOCTUTE 110 HACTOALIKNTE NIPAaBHIIA €A JOIYCTHMH
€IMHCTBEHO NpH BH3HHKBAHE HA TEXHWYECKH IUTH OpPTaHH3aIlMOHEH MpodieM, KOMTO BPEeMEHHO
BB3NPENATCTBA H3TOTBAHETO MM OOMEHa Ha €eNeKTPOHHH JOKYMEHTH. JlokyMeHTHTE H
npouegypure no Ilpuioxenue 1 He npeacTaBigBaT H3KIIOYEHHE, a NOAJIEXKAT HA CIEHMATICH
PEXUM, TIPEABHJIEH B HOPMATUBHUTE aKTOBE M ypeJeH B ' 1aBa mecra.

§ 8. Jleitmocture, ypeneHu c HacTosinure [IpaBuma, ce mnpmnaraT B paMKHTE Ha
CBIIECTBYBAIU KaJPOBH, TEXHUYECKU U (PMHAHCOB pecypc Ha oOImuHara.

§ 9. BpTpelrHuTe NpaBuiia ca YTBBPJACHH ChC 3allOBe] Ha KMeTa Ha OOINMHATa U BIM34T B
cwia ot 01.01.2026 1.

§ 10. Ilpmroxkenne 1 K6M HACTOAINHTE NPaBUNa € HEpa3JelHa YacT OT TAX M HOJUIC)KH Ha
AKTyaIA3aIlys [IPY [IPOMSIHA B TIPOIEYPUTE U pabOTHHTE IPOLECH, ChIVIACYBAHH ¢ MUHUCTHPA HA
€JICKTPOHHOTO YIIPABIICHHE.

VIV,

SGS. 7 _SGS.



